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1. OBIIASI XAPAKTEPUCTUKA NPUMEPHOM PABOUYEI PO PAMMBI
YYEBHOM JUCLUAILIUHBI

OI1.01 *TH®OPMAIMMOHHOE OBECIHHEYEHUE JJOI'HNCTUYECKHUX ITPOHECCOB

1.1. MecTo ucuMIIMHBI B CTPYKTYPe OCHOBHOMH 00pa30BaTe/IbHOM NPOrpaMMbI:

VYuebnas mucumiuinHa «MHpOpManmonHoe o0ecredeHrne JOTUCTHUYECKHX IPOLIECCOBY»
ABISIETCA  O0S3aTENPHONW YacThi0  OOMIEHIPO(PECCHOHANBHOTO LHMKIA MPUMEPHOH OCHOBHOU
obpazoBarenbHol nporpammsel B cooTBeTcTBUH ¢ ®I'OC CIIO mo crenuaibHOCTH.

Ocoboe 3HaueHne TUCHHMIUIMHA uMeeT npu dhopmupoBanun U pazsutun OK 01, OK 02, OK
03, OK 04, OK 05, OK 09.

1.2. Heas ¥ niIaHupyeMble pe3yJbTAaThl 0CBOCHUS JUCHUIIJIMHBI:
B pamkax mporpammbl y4eOHOW JUCHUIUIMHBI OOYYArOUIUMHUCA OCBAMBAIOTCS YMEHUS

1 3HAHUSA
HIICC,O?)K Ymenns 3HaHus
IK.1.1 pacro3HaBaTh 3aady WIH MpoOsieMy B | aKTyalbHBIN poecCuoHaNBHBII u
IK.1.3 mpo(heCCUOHATBHOM WM  COI[MAJIbHOM | COIIMAJIbHBIA  KOHTEKCT, B  KOTOPOM
IK.2.1 KOHTEKCTE; HEOOXOUMO BECTH MPOECCHOHATBHYIO
IIK.3.1 aHAM3UPOBATDH 33/1a4y WM MPOOIeMy H | IesTeIbHOCTB;
OK 01 BBIJIETISTH €€ COCTaBHBIE YaCTH; OCHOBHBIC HCTOYHHKH HH(GOpMAIUU U
OK 02 ONPENEIATh 3TAINbI PELICHUS 3a/1a4H; pecypcsl i pemieHus 3a1a4d | MpooJieM B
OK 03 BBIABIATH W d(QQeKkTuBHO  HcKaTh | MPO(ECCHOHAIBHOM W/HIH  COIMAIbHOM
OK 04 nH(pOpMAITHIO, HEOOXOAUMYIO JUIST | KOHTEKCTE;
OK 05 peLeHns 3a1a41 W/UIK IPOOIIEMBI; QITOPUTMBI  BBIMOJIHEHUS ~ paboT B
OK 09 BJIa/IETh aKTyaJbHBIMHU METO/IaMH | TPO(ECCUOHATBHON U CMEXHBIX 00J1aCTsIX;
pabotel B mpodeccHOHaNbHONW U | MeTOABl paboThl B mMpodeccCHOHaThHON H
CMEXHBIX cdepax; CMEKHBIX cepax;
OMpeNleNiATh  33Ja4d Ui [IOWCKa | OCHOBHBIE METOJbl M CpeicTBa coOopa,
nHpOpMAaIH; 00pabOTKM, XpaHEHWs, Tepeaadyu |
OTIpeIeNIATh HEOOXOJMMble HCTOYHUKU | HaKOTUIeHHS WHpOpMaIuH,
UH)OPMAIIH; TEXHOJIOTHIO TOMCKa MH(POPMALUU B CETH
CTPYKTYpUPOBATh nony4yaemyto | MHTepHer;
UHQOpPMAIHIO; HOMEHKJIATYpy WH(POPMAIMOHHBIX
BBIJICJIATH HanbOoJiee 3HAYMMOE B MIEPEYHE | HCTOYHUKOB, PUMEHIEMBIX B
UHQOPMAIIH; npodeccHoHANEHON JeSITeTbHOCTH;
OTIPENIeNIATh aKTYaJlbHOCTh HOPMATHUBHO- | IPHEMBI CTPYKTYPUPOBaHUS HH(OpMAIINY;
NPaBOBOM JOKYMEHTaluN B | COAEp)KaHHE AaKTyalbHOH HOPMAaTHUBHO-
npodecCHOHATLHON IS TENLHOCTH; MIPABOBOM JIOKYMEHTAITUH;
00pabaTbiBaTh TEKCTOBYIO TaOJIMYHYIO | OCHOBBI IPOCKTHOW AEATENLHOCTH;
UHQOPMAIHIO; npaBmwia OGOpMIICHHS JIOKYyMEHTOB U
UCIIOJIB30BaTh  JIEJIOBYIO TpaduKy U | MOCTPOEHHS YCTHBIX COOOIICHUIA;
MyJbTUMEINA HHPOPMALIUIO; Ha3HAuCHHE, COCTaB, OCHOBHBIE
CO3/1aBaTh MPE3CHTAIINH; XapaKTepUCTUKH  OPTaHM3allMOHHOW W

YUTaTh (MHTEPIPETUPOBATH) MHTEpQEHCc | KOMIBIOTEPHOH TEXHUKY;
CHELMAIN3UPOBAHHOTO  IPOTPAMMHOIO | OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX

obecrieueHns, HAXOAWTh KOHTEKCTHYIO | CETCH, TPUHITUILI I[TaKeTHOH Iepemadun




IIOMOIIpb, pa60TaTI> C ,HOKYMGHTaHHefI;
I10JIb30BAaThHCA ABTOMATU3WPOBAHHBIMU
CUCTCMaMU OCJIOIIPONU3BOACTBA.

JAHHBIX,  OpPTaHM3AIMI0  MEXKCETEBOTO
B3aUMOJCHCTBUS;

Ha3HAYCHWE W TPHUHIIMITEI KCIIOJIb30BAHUS
CHUCTEMHOTO u MPUKIATHOTO
MIPOTPAMMHOTO OOECTICUCHHST;

NPUHIUILL  3alUThl  MHQOpPMAIMUA  OT
HECaHKIIMOHUPOBAHHOTO JIOCTYTIA;
IIPaBOBbIC ACTICKTBI HCTIOJIb30BaHUS
WHPOPMAIMOHHBIX TEXHOJOTHI U
MIPOTPAMMHOTO OOECTICUCHHS,;

OCHOBHBIC TIOHITHS aBTOMAaTH3MPOBAHHOMN
00paboTKN HHPOPMAITHH;

OCHOBHBIC YTPO3bl U METOJIbI O0ECTICUEHUS
UHQOPMAIIMOHHOH 0€30MIacCHOCTH




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIHUILINHBI

2.1. O0beM yueOHOI JMCUMIVIMHBI M BUABI YU4eOHO0# padoThI

Bun yueOHoii padoTnl O0bem B yacax
O0bem o0pa3oBaTeIbHOI MPOrpaMMbl Y4eOHOI TUCIUTINHBI 38
B T.4. B opMe NPAKTHYECKOI MOArOTOBKH 60
BT. U..
TEOPETUYECKOE O0YUCHHE 18
MPAKTUYECKUE 3aHATHS 60
CamocTosTenbHas paboTa * -
IIpome:kyTouHas arrecrauus - /I3

! CamocrosTenbHan paboTta B pamkax obpasoBaTesibHOM Nporpammbl NaaHUpyeTca obpasoBaTeNbHOM opraHM3auuel B
cootBeTcTBUM € TpeboBaHuamm OrOC CMO B npegenax obbema yvyebHON AUCUMMIMHBLI B KOAMYECTBE Yacos,
HEoOXOAMMOM  ANA  BbINONHEHMA 33aJaHUMA  CaMOCTOATE/IbHOW  paboTbl  0Oy4YaloWMXCs, NpPeaycMOTPEHHbIX
TEMATUYECKUM MNJIAHOM U coaepKaHMem y4ebHOoM ANCUMNNUHDI.
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1.2. TemaTH4YeCKUIi NJIAH U cOJepPKAHUE YUeOHOIH THCIUIIUHbI

Koapl koMmeTeHIni
H JJUYHOCTHBIX

O0beM, akaja. 4/ B TOM pe3yanaT032,
HaumenoBanue Coaep:xanue yueOHOro MaTepuaJia u (popMbl OPraHu3alUM AeATeJIbHOCTH yucJe B popme ¢opMupoBaHuio
pa3iesoB U TeM o0yJarommxcst NPaKTHYeCKOH KOTOPBIX
NOArOTOBKH, aKa/l. 4 €Ioco0CTBYeT
3JIeMeHT
NPOrpaMMbl
1 2 3 4
Paznea 1. IIpumeHenue HH(POPMATMOHHBIX TEXHOJIOTHI B OTPACJIHN JTOTUCTUKH 36/24
Tema 1.1. Conep:xanue yueOHOro MaTepuasa 16
IloHsiTHE U CYLIHOCTD Llenu, 3amaum nucuuiuimHbl. [loHstus wuHbopMmaunu, WHPOPMALMOHHON
HHG(OPMALMOHHBIX TEXHOJIOTHH, HH()OPMAIIMOHHON crcTeMbl. TexHuka Oe3zonacHocTh. [IpumeneHne
CHCTEeM U TeXHOJIOTHii WH(POPMAITMOHHBIX TEXHONIOTHH B Joructuke. CriocoObl 00pabOTKH, XpaHEHHS,
nepefays M HakomieHus uHpopmauuu. Onepaunu o6paboTkn HHGOpMALHU. 6 IK.1.1, IIK.1.3,
OO0imye TOJOXKEHHS 10 TEXHHYSCKOMY M MPOTrPaMMHOMY OOECICUCHUIO IIK.2.1, TIK.3.1,
nHGOPMAIMOHHBIX TexHonorui. Kiaccudukanus u coctaB WHGOPMAIMOHHBIX OK 01, OK 02,
cucreMm. [loHaTne kadecTBa MHOOPMAIIMOHHBIX TMPOIECCOB. JKU3HEHHBIA ITHKIT OK 03, OK 04
WHQOPMAIMOHHBIX CHCTEM.
B ToM unciie mpaKTHYECKUX 3aHATHI 10
[Mpaktudeckoe 3ansarue Nel-5. Ananu3 nHQOPMAIIMOHHBIX CHCTEM M TEXHOJIOTHIA, 10
MIPUMEHSEMBIX B 3KOHOMHUYECKOU eI TENbHOCTH
Tema 1.2. Coaepsxanue y4e0HOro MaTepHuaJia 10
TexHnueckoe [MpuHOMIB  KIacCUPHUKAIMU  KOMITLIOTEPOB. APXUTEKTypa MEPCOHAILHOTO IK.1.1, IIK.1.3,
olecrieyenne KoMmmbioTepa. OCHOBHBIE XapaKTEPUCTHKH CHUCTEMHBIX OJIOKOB W MOHHUTOPOB. 2 IIK.2.1, IIK.3.1,
HH(OPMATHMOHHBIX Knaccugpukanus neuvatarommx yctpoictB. CoctaB nepuepuidHBIX yCTPOMUCTB: OK 01, OK 02,
TeXHOJIOTUH CKaHEepBbI, KOIUPBI, 3JIEKTPOHHbIE MJIAHIIETHI, BeO-KaMepsl U T.1. OK 03, 0K 04
B ToM 4ncie npakKTHYeCKUX 3aHATHI 2

? B COOTBETCTBUM C MpunoxkeHnem 3 NMOOM.




IIpaktuueckoe 3amstue Ne6-10. IlepcoHaabHBIH KOMIIBIOTEP W €0 COCTaBHBIC

yacTH. TecTHupoBaHHE YCTPOHCTB MEPCOHATIBHOTO KOMIIBIOTEpA C OMUCAHUEM HX 8
Ha3HaYCHMUS.
Tema 1.3. Coaepsxanue yueOHOro MaTepuaJia 6
IIporpammuoe [Tonstne  mnardopmel  mporpammuoro — obecreueHus.  CpaBHHUTENbHAs
obecrieyenune XapaKTepUCTHKA UCTIONBb3yeMbIX maTdopm. CTpykTypa 6a30BOTO MPOrpaMMHOTO
HH(OPMATHOHHBIX obecnieyenunsi. Knmaccudukanuss ¥ OCHOBHBIC XapaKTEPUCTUKH OIEPAlMOHHOMN IK.1.1, TIK.1.3,
TEXHOJIOTHH. cuctembl. OcobeHHOCTH HMHTepdeiica omepauoHHON cucTeMsl. lIporpammbr — 2 [K.2.1, TIK.3.1,
yrunutel.  Knaccupukanus ©u  HampaBlieHHsS HCIIOJIb30BAaHUS  MPUKIIAIHOTO OK 01, OK 02,
MIPOrpaMMHOI0 00ecreueHus s PEeLIeHHs] IPUKIAIHBIX 33/1a4, [IEPCIEKTUBBI €r0 OK 03, OK 04,
Pa3BUTHSL. OK 05, OK 09
B Tom uncie npakTHYeCKMX 3aHATHI 2
[Mpaktuueckoe 3anstue Nell-12. TlpukmagHoe mNporpaMMHOe oOecreUeHue: 4
(aiinoBble MEHEIKEPHI, TPOrPAMMBI-apXUBATOPbI, YTUIHTHL.
Tema 1.4. Conep:xanue yueOHOro MaTepuaJia 4
KomnbrorepHbie BUpychl. | [loHATHE KOMIBIOTEPHOIO BHpYyCa, 3allUThl MHGOpManuu U WHPOPMANUOHHON
AHTHBHPYCBI. 3amuTa O0esonmacHoctu.  [lpunmunmel w  cmocoObl  3amuTel  MHQOpManuu B
HHpopManHuH B WHQOPMAIMOHHBIX ~ CHCTeMaX.  XapaKTepucTHKa  yrpo3  0e30macHOCTH IK.1.1, IIK.1.3,
HH(OPMATHOHHBIX UHPOpPMAIMK M WX HCTOYHHMKOB. MeToasl obecriedyeHuss HHGOPMAIMOHHON 2 [K.2.1, IIK.3.1,
cucTeMax. 6esonacHoctu. [lpuHIMIEL 3amuTel MHGOPMALUK OT HECAHKIHMOHHPOBAHHOIO OK 01, OK 02,
nocryna. [IpaBoBoe obecrieueHre TpUMEHEHHS MH()OPMAIIMOHHBIX TEXHOJIOTUH 1 OK 03, OK 04,
3amUTHl THPOPMAIIHH. OK 05, OK 09
B Tom uncie npakTHYeCKMX 3aHATHI 2
[Mpaktuueckoe 3ansitme Nel3. Opranmzanust 3amytbl  MHPOPMALMK  Ha 5
NEPCOHAIBHOM KOMITBIOTEpE.
Pasnen 2. TexHooruu co3gaHusi ¥ npeodpa3oBaHus HHPOPMAIUOHHBIX 00bEKTOB B JIOTHCTHKE 38/22
Tema 2.1. Conep:xanue yueOHOro MaTepuasa: 24 K 1.1. TIK.1.3
Texnosorun cospanusi 1 | CniMcku: MapKUpoOBaHHBIE, HYMEPOBaHHBIE, MHOTOYPOBHEBBIE. ABTOMAaTHYECKOE HK.2'1’ HK'3.1,
00paloTKH TEKCTOBO M co3nanue cmuckoB. Co3maHMEe M ONHCAaHME HOBBIX CTHJEH  CITHCKOB, OK 0'1’ OK‘ 0'2 ’
4YMCJI0BOI HH(pOpMaLUK dopmatupoBaHue co3laHHBIX cruckoB. CoznaHne W OQOpPMIICHHE Ta3eTHBIX 12 OK 03: OK 0 4:
KOJIOHOK. OdopMiieHne KOJOHOK TEKCTa C IMOMOLIbI0 Talyisiuuu. CrocoObl OK 05, OK 09

co3laHus TaOnuIl, npeoOpa3oBaHWe TekcTa B TaOiuipl. KoHCTpyKTOp: CTHIN




odpopmiienue Tabmur. MakeT: moOaBleHHEe W yaajeHne (parMeHTOB TaOIHUIHL,
pacroyioXeHne M HampaBieHue TekcTa. Hymepamnusi cTpaHUI, KOJOHTUTYIBL,
paspeIBBI  cTpaHUI, pazgenoB. CruaeBoe  oQOpMIICHHE  3arOJIOBKOB,
penaktupoBanue cruneil. Co3maHMe W peAaKTUPOBAHHUE aBTOCOOHMPAEMOro
OrnaBieHUs. ODKOHOMHYECKHE pacueThl W aHalu3 (PUHAHCOBOTO COCTOSIHUS
npeanpuatua. OpraHu3amnus pacdeToB B TabiaumdHOM mporteccope MS Excel.
OTtHocuTeNbHAsE U abCONIOTHAS aapecanus B TabimmuHoM mporieccope MS Excel.
Cas3aHHbIe TaOMIBL. PacueT mpoMeXyTOYHBIX UTOroB B Tabmuimax MS Excel.
IMon6op mapametpa. Opranusaiiys oOpaTHoro pacyera. CBsizu Mexy ¢aitiaMu u
KoHconuaanus AaHHbiXx B MS Excel. HakoruieHue cpencTB M MHBECTHPOBAaHHUE
npoekToB B MS Excel. Micionp3oBanne 3IeKTPOHHBIX TAOIUIL 17151 (PUHAHCOBBIX U
OKOHOMHYCCKHX PACYCTOB. Wcnonp3oBanue CIICUaJIM3UPOBAHHBIX ITPOIrpaMM JJid
aHanm3a ((MHAHCOBOTO COCTOSIHUSI OPTaHM3AINN

B ToM unciie npakTHYECKUX 3aHATHIA 14
[Mpaktuueckoe 3anstue Neld -15. Cozganue W opopmiieHHE MapKHPOBaHHBIX, 4
HYMEPOBAHHBIX U MHOT'OYPOBHEBBIX CIIMCKOB, Fa3€THBIX KOJIOHOK.
IIpaktuueckoe 3ansitue Nel6-17. Cozganue m odopmileHHE TaONMIl B TEKCTE.
Crunu, co3laHWe ¥ pPEAaKTHpPOBaHME  aBTOCOOMPAEMOrO  OTJIABIICHUSI. 4
lM'unepccpuiky.
[IpakTrueckoe 3amatue Nel8-20. OTtHOocuTenbHas u aOCONIOTHAs ajapecanus B 6
TabymyHoM nporieccope MS Excel. duibTpsl.
Tema 2.2. Coaepsxanue y4e0HOro MaTepuaJia 12
Texnonoruu co3ganusi ¥ | KomnbrorepHas rpaduka, ee Buapl. MyJIbTUMEIUHHBIE TPOTPAMMBIL. IIK.1.1, TIK.1.3,
o0padoTku rpaduyeckoii | HazHaueHne W OCHOBHBIE BO3MOXXHOCTH HPOTPaMMbl MOJTOTOBKH TPE3CHTAIMN 2 [K.2.1, IIK.3.1,
HHpoOpMAIHHT MS Power Point. OcHOBHBIE TpeOOBaHUs K J€TTOBBIM MPE3EHTALIUSIM. OK 01, OK 02,
B ToM uncie mpakTHYeCKUX 3aHATHIA 8 OK 03, OK 04,
[Ipaktndeckoe 3ansitme Ne21-24. Co3ngaHue MyJIbTHUMEIAWNHHBIX TPE3CHTAINA B 3 OK 05, OK 09
MS Power Point.
Paznen 3. TelekOMMYHUKAIIMOHHBIE TEXHOJIOTUH 20/16
Tema 3.1. Coaep:xanue yueOHOro MaTepuaJia 20 IK.1.1, IIK.1.3,




IIpencraBJienus o
TeXHUYECKHUX U
NPOrPaMMHBIX CpeICcTBax
TeJIeKOMMYHUKANNOHHBIX
TEeXHOJIOTHH.

WnaTeprer-TexHonoruu. CocoObl M CKOPOCTHBIE XapaKTEPUCTUKHU TTOAKITIOUSHIS,
npoBaiiaep. [lorck nHpOpMaIuK ¢ HCIOIB30BaHNEM KoMITbloTepa. [IporpaMMHbie
MOWCKOBEIE CEPBHCHL. lCmonbp30BaHWE KIIOYEBBIX OB, ¢pa3 g TIOMCKa
nHpopmanuu. KomOunamuu ycioBusi moucka. llepenaua mndopManym Mexmy
kommbloTepamu. [IpoBognas m OecnpoBoaHash CBsi3b. MeTOABI CO3JaHUS U
compoBOXeHUs1 caiita. bpaysep. IIpumepbl paboTel ¢ WHTEpHET-Mara3uHOM,
WHTEPHET-TypareHTCTBOM, MHTEpHET-OMONMoTekoil u np. [IoMCKOBBIE CHCTEMBI.
[Ipumep moncka nH(pOPMALIK Ha TOCYAAPCTBEHHBIX 00Pa30BaTENbHBIX MOPTAIaX.
Ocy1ecTBiIeHUE TIOMCKA HHPOPMAITMK WK HH(POPMAIIMOHHOTO 00BEKTa B TEKCTE,
¢aiinoBbIX CTpyKTypax, 0a3ax naHHbIX, ceth Hurepner. CoznaHue siuka
ANEKTPOHHOM IMOYTHl M HAacTpoilka ero mapameTpoB. DopMHUpOBaHUE APECHOU
kHuru. CouMasnbHble CeTH. OJTHYECKHEe HOPMbI KOMMYyHUKanuii B VHTepHere.
WurtepHeT-KypHansl u CMU.

B Tom uncie npakTHYeCKMX 3aHATHI

16

[IpakTnueckoe 3anarue Ne25-30. Pabora ¢ TOMCKOBBIMH  CHUCTEMaMH,
ANEeKTPOHHOM nouToi. Co3qaHue caTa-BU3UTKU CPEICTBAMH OHJIAWH-PEIAaKTOpPa.
Ucnons3zoBanme cepBucoB Google Docs nmns  coBMecTHOW paboOTBI  C
JOKYMCHTaMHU.

16

[IK.2.1, IIK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09

IIpome:kyTouHas aTTrecTauus

Bcero:

90
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3. YCJIOBUS PEAJIM3AIIANA YYEBHOM TUCHUTIIAHBI

3.1. [as peanu3anuM NPOrpaMMbl Y4eOHOH JMCHMILUIMHBI JOJIKHBI OBbITH
NpeayCMOTPEeHbI cJIeAyoIue clieliialbHble OMeIleHUs:

Kabuner «AHanu3a JOrMCTUYECKOM MAEATENbHOCTH», OCHALEHHBIM 00OpYyIOBaHUEM:
JocKka ydeOHas, pabouee MeCTO IperojiaBarelis, CTOJbI, CTYJbsi (IO YHCIY OOyJaroniuxcs),
TEXHUYECKMMHU CpEACTBAaMH KOMIIBIOTED € JOCTYIOM K HHTEpPHET-pecypcaM, CpeicTBa
BU3YyaJIM3alliH, HaIJIsIIHbIE TTOCOOUS.

Jlaboparopuss  «l[lnaHupoBaHUST M  OpraHM3alUU  JIOTUCTMYECKHX  IPOLIECCOBY
OCHAILIEHHbBIE
B cooTBercTBUM ¢ 1. 6.1.2.3 mnpumepHOH OCHOBHOH 0Opa30BaTENbHONW IPOrPaMMBbI
0 CIIELUATBHOCTH.

3.2. UndopmannonHoe odecnevenne peaju3anum NporpaMmbl

Jnia peanuzanuu mporpaMMbl OuOiIHoTedHbIH (oHI 00pa3oBaTENbHON OpraHu3alnuu
JOJKEH MUMETh MeYaTHbIe W/WIN 3JIEKTPOHHBIE 00pa3oBaTeNbHbIE U UH(GOPMAIMOHHBIE PECYPCHI
JUTSL KICTIOJIb30BaHMs B 0Opa3oBaTenbHoM mporiecce. [Ipu dopmupoannu 6ubiarnorednoro Gouga
00pa3oBaTeNbHON OpraHu3anuell BHIOMpACTCs HE MEHEE OJHOr0 M3JIaHUS U3 MEePEeUUCICHHBIX
HUXKE IICHATHBIX U (I/IJII/I) SJICKTPOHHBIX I/I3I[aHI/II71 B KaucCTBC OCHOBHOI'O, IIPHU 3TOM CIIMCOK
MOXKET 6I)ITI) JOIMOJIHCH APYTHUMU U3JaHUAMMU.

3.2.1. OcHOBHBIE MeYaTHBIE U YJIEKTPOHHbIE U3TaHUS

1. BaykoB, A. A. OcHOBbl WH(}OpPMAIMOHHOW 0E30MacHOCTH: 3alluTa
uHpopmManuu : yuebHoe nocolue Juist cpeHero npodeccuoHanbHOro oopasosanus / A.
A. BuykoB. — 3-e u3n., nepepab. u gon. — Mocksa : M3narensctBo FOpaiit, 2021. —
161 c. — (IIpodeccronansuoe odpazoBanue). — ISBN 978-5-534-13948-8. — Texcr :
anekTpoHHsld  //  OOpasoBarenvHas 1uiatdpopma FOpait [caiit]. —  URL:
https://urait.ru/bcode/475890

2. I'agpmiioB, M. B. MupopmaTika 1 MHPOPMALMOHHBIE TEXHOJOTHH : YICOHUK
JU1sl cpenHero npodeccuonansHoro oopazosanusi / M. B. I'aspuiios, B. A. Kinumos. — 4-

e u3l., nepepad. u gom. — Mocksa : HzmatensctBo FOpaiit, 2021. — 383 c. —
(ITpodeccuonanbuoe ob6pazoBanue). — ISBN 978-5-534-03051-8. — Teker
aneKkTpoHHbI  //  OOpaszoBarenbHas 1iatdopma  IOpaiit  [caiir]. —  URL:

https://urait.ru/bcode/469424

3. Xyk, 0. A. HNHpOpManMOHHBIE TEXHOJOTHH: MYIJIbTUMEIHa : Yy4eOHOe
nocobue mis cro / FO. A. XKyk. — Cankr-IlerepOypr : Jlanp, 2021. — 208 ¢. — ISBN
978-5-8114-6829-4. — TexkcT : aneKkTpoHHBIA // JlaHB : ANEKTPOHHO-OMOIHOTEYHAS
cucrema. — URL.: https://e.lanbook.com/book/153641

4. XKypasnes, A. E. HMudopmaruka. Ilpaktukym B cpene Microsoft Office
2016/2019 : yue6HOe mocobue ans cmo / A. E. XKypaBnes. — 2-e u3a., crep. — CaHKT-
[TerepOypr : Jlawp, 2021. — 124 c. — ISBN 978-5-8114-8610-6. — Tekcr
NeKTpoHHBI //  Jlamp : anekTpoHHO-OmOnmmoreunas cucrema. —  URL:
https://e.lanbook.com/book/179035

5. Kanmeikoa, C. B. Pabora c¢ Tabmumamm Ha mpumepe Microsoft Excel :
yaebHnoe nocobue mis cro / C. B. Kanmeikora, E. FO. Spomesckas, U. A. liBanoBa. —
Cankrt-Ilerepoypr : Jlanb, 2020. — 136 c¢. — ISBN 978-5-8114-5993-3. — Texkcr :
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anekTpoHHb  //  Jlame @ aymekTpoHHO-OMOMMoTeunas cuctema. —  URL:
https://e.lanbook.com/book/147234
6. Konomeiiuenko, A. C. MHpopMallMOHHbIE TEXHOJIOTUY : yueOHOE TToco0ue st

cno / A. C. Konmomeituenko, H. B. Ilonsmrakosa, O. B. Uexa. — 2-e u3zn., nepepad. —
Cankr-IlerepOypr : Jlanp, 2021. — 212 ¢. — ISBN 978-5-8114-7565-0. — Tekcrt :
aNekTpoHHBI  //  Jlamb :  2yekTpoHHO-OMOMMoTeunas cuctema. —  URL:

https://e.lanbook.com/book/177031
7. Kynpusinos, JI. B. Huadopmamnumonnoe obOecrnedeHre mnpodeccHoHaIbHON
NESITeIbHOCTH : YYCOHUK M TIPAKTUKYM JUIsI CPEAHETO MPOo(hecCHOHAIBHOTO0 00pa3oBaHMUsI

/. B. KynpusnoB. — MockBa : WzmarenbctBo IOpaiir, 2021. — 255 c. —
(ITpodeccuonansnoe ob6pazoanue). — ISBN 978-5-534-00973-6. — Teker
anekTpoHHbd  // OOpa3oBatenbHas miatdopma HOpaiit [caiit]. —  URL:

https://urait.ru/bcode/470353

8. JleBkumn, I'. T'. Jloructuka : yue6Hoe nocodbue ans CIIO / T'. T'. JleBkuHn, E. A.
[TanoBa. — 2-e uzn. — Caparos : [IpodobpazoBanue, Aii [Iu Op Menua, 2018. — 184 c.
— ISBN 978-5-4486-0362-4, 978-5-4488-0196-9. — Tekct : OdJIEKTPOHHBIA //
DOnekTpoHHBI pecypc mudpoBoii obpazoBatenbHoit cpensl CIIO PROFoGpazoBanue :
[caitt]. — URL.: https://profspo.ru/books/76993

9. CoBeroB, b. fI. HubopmanmoHHBIE TEXHOIOTUU @ YYEOHHK MJISI CPEIHEro

npodeccuonanpHoro odpasosanus / b. 5. Coseros, B. B. llexanoBckuii. — 7-¢ u31.,
nepepad. u pon. — MockBa : WM3parensctBo IOpaitr, 2021. — 327 c. —
(ITpodeccuonansuoe obOpazoBanue). — ISBN 978-5-534-06399-8. — Tekcr

aneKkTpoHHBI  //  OOpaszoBarenbHas 1iatdopma  IOpaiir  [caiir]. —  URL:

https://urait.ru/bcode/469425

10. Yopasnenue nensiMu mocraBok : yue6Hoe nmocobue juist CIIO / cocraBuTenu
I1. TI. KpsutatkoB, M. A. Ilpunyukas, nox penakuueit M. B. EpmoBoil. — 2-e uzn. —
Caparos, ExatepunOypr : [IpodobpazoBanue, Ypanbckuii deaepalbHbIi YHUBEPCUTET,
2020. — 139 c. — ISBN 978-5-4488-0774-9, 978-5-7996-2930-4. — Tekcrt :
ANIEKTPOHHBIA // DIEKTpOHHBIM pecypc uudpoBoit obpazoBaTenbHOM cpenpl CIIO
PROFo6pa3zosanue : [caiit]. — URL: https://profspo.ru/books/92376

3.2.2 J/lonoiHUTEIbHbIE HCTOYHHKH
1. Crenuan3upoBaHHbIN HAYYHO-TIPAKTUYECKUH JKypHAI «JlorucTuka
2. http://loginfo.ru/ - sxypHuai o noructuke B Ousnece «JIorugoy»
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4. KOHTPO.JIb U OLIEHKA PE3YJIbTATOB OCBOEHMSI
YYEBHOM JUCLUAILIUHBI

Pe3y/IbTaThI 06y ueHns:

Kpurepun onenkn

MeToabl OLIeHKH

l'[epequL 3HaHHﬁ, O0CBAaMBa€MBbIX B paMKaX JUCHUILIMHBI

3HaTh:

aKTyalbHBIH NPO(ECCHOHANBHBIH |
COLMANILHBI KOHTEKCT, B KOTOPOM
HE00X0IUMO BECTH
npodecCHOHANBHYIO ACATEILHOCTD;
OCHOBHBIE MCTOYHHMKH HMH(OPMAIIH
U pecypchl Uil pelieHHus 3a1ad |
npobieM B MpoeCCHOHATBHOM
W/WIIK COLIMATbHOM KOHTEKCTE;
ANTOPUTMBI BBHIMOJIHEHHS paboT B
npoecCHOHAIBHOW W CMEXKHBIX
001acTIX;

METObI paboThI B
npoecCHOHAIBHOH W CMEXKHBIX
chepax;

OCHOBHBIE METOIOBl U  CPEICTBa
coopa,  00pabOTKM,  XpaHEHUS,
nepeaayn u HaKOTUICHUSI
nH(pOpMAIH;

TEXHOJIOTHIO TTOWCKa MH(OpMAIHU B
cetu IHTEpHET;

HOMEHKJIATypy  HHGOPMALUOHHBIX
WUCTOYHUKOB,  TNPUMEHSEMBIX B
npoeCcCHOHAIBHON  AEATENbHOCTH;

IpUEMBI CTPYKTYPUPOBAHHUS
UHQOPMAIIH;
cozIepyKaHue aKTyaJbHOU

HOPMATHBHO-IIPABOBOU
JOKyMEHTAIHH;

OCHOBBI TIPOEKTHOM JIESITEILHOCTH;
npaBwia oQopMIIEHUS] JIOKYMEHTOB
Y TTOCTPOCHHS YCTHBIX COOOILICHHUH;
Ha3Ha4YeHHE, COCTaB, OCHOBHBIC
XapaKTEPUCTUKH OPraHU3alMOHHOMI
Y KOMITBIOTEPHOW TEXHUKH;
OCHOBHBIC KOMITOHCHTBI
KOMITBIOTEPHBIX CETEH, MPHHIIHIIBI

IMaKETHOM nepeaayn JTaHHBIX,
OpraHu3aIUI0 MEXKCETEBOTO
B3aMMOJICHCTBHS;

Ha3HAUYCHHUE u MPUHIIMIIBI

JEMOHCTPHUPYET 3HAHUSI
aKTyalnbHOTO TPOQECcCHOHATEHOTO
U COLUMATBHOTO KOHTEKCTa, B
KOTOPOM  HEOOXOTUMO  BECTH
npodecCHOHANBHYIO
JeSITETBHOCTD;

JEMOHCTPHUPYET 3HaHUSI OCHOBHBIX
HUCTOYHUKOB  HMHPOpPMaLUH U
pecypehl U pellieHWs 3a1aq |
npobsieM B mnpodeccuoHaIbHOM
W/WIH COIMATIBHOM KOHTEKCTE;
JEMOHCTPUPYET 3HAHUSI
AJITOPUTMOB BBITTIOJIHCHU A pa60T B
mpo(hecCHOHATBPHON W CMEKHBIX
00J1aCTSX;

JEMOHCTPHPYET 3HAHUS METOJIOB
paboTel B mpodeccnoHambHOW H
CMEKHBIX cdepax;

JEMOHCTPHPYET 3HAHHUSI OCHOBHBIX
METOJIOB M  CpEIACTB  cOopa,
00paboTKH, XpaHEHUs, Tiepeaun U
HaKOIJICHUsT MH)OPMAIIHH;
JEMOHCTPUPYET 3HAHUS
TEXHOJIOTMH TIOUCKa WH(OopMaImn
B cetu MIHTEpHET;

JEMOHCTPUPYET 3HAHUS
HOMEHKJIATYPhl UHPOPMAIIMOHHBIX
HUCTOYHHUKOB, IMPUMCHACMBIX B
npodecCHOHANTEHON
JeSITEIIBHOCTH;

JIEMOHCTPHUPYET 3HAHUSI IIPHUEMOB
CTPYKTYpHpPOBaHUs HH(OpMALINY;
JEMOHCTPHUPYET 3HaHUS
coJiep KaHus aKTyaJIbHOU
HOPMAaTHUBHO-TIPABOBOM
JIOKyMEHTAllNH;

JEMOHCTPUPYET 3HAaHUS OCHOB
MPOEKTHOU NIEeSITENIbHOCTH;
JIEMOHCTPUPYET 3HAHUS IPaABUI
opopmieHusT  JAOKYMEHTOB U
TTOCTPOSHUS YCTHBIX COOOIIEHNUH;

YcrHblii onpoc.
TectupoBanue.
KontponbHbie paboThI.
[TpoBepounbie pabOTEHI.
OneHKa BBIITOJTHEHUS
MPaKTUIECKOTO 3aaHusl.

3 v
JINYHOCTHbIE pe3ynbTaTbl 0BYYatOLLMXCA YUMTLIBAIOTCA B XOA4E OLLEHKM pe3y/ibTaToB 0CBOEHMA yYebHoM

ANCUMNANHBI.
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UCIOJB30BaHUsI ~ CUCTEMHOTO M | JIEMOHCTPHUPYET 3HAHUA
MIPHUKIIATHOTO MPOrpaMMHOTO | HA3HAYEHHS, COCTaBa, OCHOBHBIX
obecnieyeHus; XapaKTepUCTUK OpraHU3alMOHHON
TIPUHLIMIIBI 3aIIUTH HH)OPMAITUH OT | U KOMIBIOTEPHOHN TEXHHKH;

HECaHKITMOHUPOBAHHOTO JOCTYTIA; JEMOHCTPHUPYET 3HAHUS OCHOBHBIX
MPAaBOBBIC aCTEKThl WCIOJIb30BaHMS | KOMIIOHCHTOB KOMITBIOTEPHBIX
WH(OOPMAITMOHHBIX TEXHOJIOTHH W | ceTel, TNPUHIWIIOB  MaKeTHOH
MPOrPaMMHOT0 00ECTICUCHUS; nepenayn JaHHBIX, OpTaHH3aAIUU
OCHOBHBIE MIOHSTHSA | MEXCETEBOTO B3aNMO/ICHCTBHS;
aBTOMATH3UPOBAHHOW  00pabOTKM | IEMOHCTPHPYET 3HAHUSA
uH(pOpMaIUH; Ha3HAYCHHS u MIPUHIIUTIOB
OCHOBHBIE YTPO3BI H METOIBI WCTIONB30BAHUSL  CUCTEMHOTO U
oOecrieueHrss THPOPMAIIMOHHON MIPUKJIATHOTO MPOTPaMMHOTO
0e30macHOCTH obecreueHus;

JIEMOHCTPHPYET 3HAHUS

MPUHIMIIOB 3alIUTHl HH(OpMAIUN
oT HECaHKLIMOHUPOBAHHOTO
JOCTYyTIa;

JEMOHCTPHUPYET 3HAHUS TPABOBBIX
aCIIeKTOB UCIIOJIb30BaHUS
WHPOPMALMOHHBIX TEXHOJOTHH M
MIPOTPaMMHOTO 00eCTIeUeHuSI;
JEeMOHCTPHUPYET 3HAHUSI OCHOBHBIX
MOHATUI aBTOMaTU3UPOBAHHOMN
00pabotku nH(popMaIny;
JEMOHCTPHPYET 3HaHUSI OCHOBHBIX
yrpo3 M METOJ0B obecredyeHus
rH(OPMAIMOHHOM 0€30TIaCHOCTH

IJIMHbI

DKCIIepTHOE HAOIOICHHE U
OLICHMBAHUE BBITIOJTHEHUSI
WHJIUBUTYyaTTbHBIX U
IPYIIIOBBIX 33JaHU.
Onenka pe3ynbrara
BBITTOJTHEHHUST TIPAKTHYECKIX
paoor.

Texymuii KOHTPOJIb B
(dhopme cobecemoBaHus,
pEIeHHs CUTYalnOHHBIX
3a1aq

Iepeyens ymenuii, ocBanBaeMbIX B paMKaxX THCIH
Ymersn: JNEMOHCTPUPYET yMeHHE
pacno3HaBaTh 3a/1a4y WIK IpodieMy | MISHTU(PHIUPOBATh MpolieMy B
B npodeccHOHATEHOM win | npodeccruoHaTEHOM 170071
COIIMAIEHOM KOHTEKCTE; COIIMAIbEHOM KOHTEKCTE;
aHAITM3UPOBATh 3ajauy WIN | IEMOHCTPUPYET yMEHHe
npoOJieMy H BBIACIATH €€ COCTaBHBIC | aHAIM3UPOBATh  3ajady WA
YaCTH; npobiieMy W BBIIENATH €€
OTIPEJISIIATH JTAIbI PEIICHHUs 33/1a4H; | COCTABHBIE YaCTH;
BBIABIATH M 3()(EKTUBHO HCKATh | AEMOHCTPUPYET yMEHHe
UHQOpMAIUIO, HEOOXOAWMYIO JUIS | ONPENeNsiTh  JTamlbl  PelIeHUs
peleHHs 331a9K W/UIIK TIPOOJIEMBI; | 3a]1a4u;
BJIaJCTh AaKTyaJbHBIMH METOJaMH | JEMOHCTPUPYET YMEHHUE BBISBIATH
paboTel B MNPOGECCHOHAIBHONH U | U 3¢ hekTUBHO HCKaTh
CMEXHBIX cdepax; nHPOpPMAaLIUIO, HEOOXOIUMYIO IS
OTpeNIeNIATh 3aJlaud Uil TIOMCKA | pelieHus 3aJa9u n/unm
nHpOpMaIUH; POOJIEMBI;
OTIpeNeNIATh HEOOXOJUMBbIE | JEMOHCTPUPYET yMEHHe
UCTOYHUKHU HH(OPMAIINY; WCTIOJIb30BaHUS aKTyabHBIX
CTPYKTYpUPOBATh MOJy4aeMyI0 | METOJIOB paboTsI B
MH(OPMAIHIO; MpoeCCHOHANBHOW W CMEXHBIX
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BEICTISATh HauWOoJee 3HAYMMOE B
nepeyHe nH(opMalny;
OTIPECIATh aKTyaJIbHOCTh
HOPMaTHBHO-TIPABOBOM

JOKyMEHTAIN! B
npodecCHOHAIBHON e TeNbHOCTH;
00pabaTsIBaTh TEKCTOBYIO

TabIMYHYIO HH(OpMAIHIO;
HCIIONIb30BaTh JICNIOBYIO0 TpaduKy U
MyJIbTHMeIna HHpOpMALHIo;
CO3/1aBaTh MPE3CHTALINH;

YUTATh (MHTEPIIPETUPOBATH)
uHTEepdeiic  CHenuanu3upOBaHHOTO
POTrPaMMHOTO obecriedyenus,
HAaXOJWTh KOHTEKCTHYIO ITOMOIIb,
paboTaTh ¢ JOKyMEHTaIUEH;
HIOJTE30BATHCS
ABTOMATH3UPOBAHHBIMH CHCTEMaMH
JIEJIOTIPON3BOJICTBA

cdepax;

JEMOHCTPHUPYET YMEHUE
OTIPENeNIATh 3aJaud JUid TIOMCKa
nHpOpMaInm;

JEMOHCTPHUPYET YMEHHE
OTIPENIEIIATh HEOOXOJMMBIe

HCTOYHUKHU MH(OpMAaLuy;
JEMOHCTPHUPYET yMEHHe
CTPYKTYpUPOBAaTh  IIOJIy4aeMylo
nHpOpMaIuio;

JEMOHCTPHUPYET YMEHHUE BBLACISATH
HapboJiee 3HAYNMOE B IIEPEUHE
nHpOpMaLUH;

JEMOHCTPUPYET yMEHHe
OTIpENIeIIATh AKTYaJIbHOCTh
HOPMAaTUBHO-IIPABOBOU

JOKYMEHTAIUH B
npodeccuoHaIbHON
JeATSITLHOCTH;

JIEMOHCTPHPYET yMEHHUe
00pabaThIBaTh TEKCTOBYIO

TaOMMYHYIO HHPOPMAIIHIO;
JIEMOHCTPHPYET yMeHHe
HCTIOJIB30BaTh JIENIOBYIO rpaduKy 1
MYJIBTHMEINA HHPOPMAIINIO;
JEMOHCTPHPYET YMEHHUE CO3/1aBaTh
Npe3eHTallNY;

JEMOHCTPHPYET YMEHHE YHTaTh
(uHTEpIIpEeTHPOBATh)  WHTEpdEiic
CIICIHATN3UPOBAHHOTO
MIPOTPaAaMMHOTO obecrieueHus,
HaXOJHUTh KOHTEKCTHYIO IIOMOIIb,
JIEMOHCTPHPYET yMeHue paboTarb
C JOKYMEHTAIUEH;
JIE€MOHCTPHPYET yMeHHE
MOJIb30BATHCS
ABTOMATHU3UPOBAHHBIMH
cHCTEMaMH JAeJIONPOU3BOACTBA
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