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1. O0mue noJioKeHus

Hacrosiee [lonoxkeHne ycTaHABIMBAET TMOPSAOK PAOOTBI  NPHEMHOMR
komuccun ['BIIOY P/l «Komnemk SKOHOMHKMA W TIPaBa» MO MOATOTOBKE W
npopeacHuio npueMa B Komnepk va 2025/2026 y4eOHbii roa (nanee - Kosiemk)

[IpuemHass KOMHMCCHS  CO3JAcTCSl € LENbK0  OpraHM3alu  [pUeEMa
JIOKYMEHTOB rpakiian Poccuiickoil deaepanyi, THOCTPAHHBIX FpakaaH, Jul 0e3
IPAXIAHCTBA, B TOM YHUCIIE COOTCUYECTBEHHUKOB, IMPOKMBAIIMX 3a PYyOEKOM
(manee - rpakmaHe, Juia, MOCTyMaromue) Aas oOydeHus 1o oOpa3oBaTEIbHBIM
nporpaMmaMm  cpeaHero  npodeccuoHanbHOro  oOpasoBaHus — (nanee  —
oOpazoBarebHbIE MPOrpaMMBbl) 3a CUET CpeAcTB OrokeTa PecnyOnvku JlarectaH,
a TaKXe MO JOrOBOpaM C OIIaTOH CTOMMOCTH OOYUYEHHS C FOPHIANYECCKUMU U (HJTH )
(PU3NYECKUMU JTMIIAMH (JTaJIee - TOTOBOP 00 OKa3aHWU IJIaTHBIX 00Pa30BATEIbHBIX
yciyr) B Komnemk.

[TpuemHasi komuccusi 00ecneunBacT COOJIOCHUE MPpaB rpakiaH B 001acTH
0o0pa3oBaHMsl, YCTAHOBJIEHHBIX 3aKOHOAATENBbCTBOM Poccuiickoil denepanum,
IJTACHOCTh U OTKPBITOCTh pa0OThI MPUEMHOW KOMUCCUH.

[TpuemHas koMuccus B CBOCH pabOTE pyKOBOJICTBYETCS:

- ®enepanpHbiM  3ak0HOM Poccuiickoii  ®denepanmu ot 29 nekadps 2012
roga Ne 273-®3 «O0 obpazoBanuu B Poccuiickoii denepaunny;

- @enepanbabM 3aK0HOM Poccniickoi @enepanyu ot 27 uronsa 2006 roxa
Ne152-D3 «O nepcoHanbHbIX AaHHBIX» (pen. ot 14.07.2022) (¢ u3m. u jo1m.,
BCTYIL. B cuity ¢ 01.03.2023);

- @enepanbHbiM 3ak0HOM Poccumiickoin @enepaumu ot 25 urons 2002 roma
Nel15-@3 «O mpaBOBOM TMOJIOXKEHWM HWHOCTPAHHBIX TpaxkdaaH B Poccuiickoi
Oenepanum» (B pea. DeaepanbHbix 3akoHOB 0T 30.06.2003 N 86-®3, ot
11.11.2003 N 141-®3, ot 22.08.2004 N 122-®3, ot 02.11.2004 N 127-D3, ot
18.07.2006 N 110-®3 (pen. or 06.01.2007), or 18.07.2006 N 121-®3, or
29.12.2006 N 258-®3);



- IIpukazom MunuctepcTBa 00pa3oBanusi U Hayku Poccuiickoii denepaunu
or 11.12.2015r. Ne 1456 «O BHeceHMM W3MEHEHHMI B TMOPALOK IpPUEMA HA
oOyueHHe MO O00pa30BaTE/IbHBIM MpOrpaMMmaM CPEeAIHEro MNpo(ecCHOHATBLHOTO
00pa3oBaHus», YTBEPKICHHBIM NPUKa3oM MUHUCTEPCTBA 0OpPA30BaHMs U HAyKH
Poccuniickoit denepanuun
- [Ilpuka3 MunuctepctBa npocsewenust Poccun ot 02.09.2020 N 457 (pen. ot
20.10.2022) "OO6 yrBepxkaeHun llopsaka mnpuema Ha  OOy4YeHHE MO
o0pa3oBareabHBIM MpOrpaMMaM  CpPeAHEro Mpog)eCCHOHAIBHOTO o0pa3oBaHus”
(3apeructpuposano B Muntocte Poccum 06.11.2020 N 60770)

- YcraBom ['BITIOY PJI «Konnemx 5kOHOMUKH | nTpaBay (manee — Komnemk),

- [Honoxxennem o0 npueMmHoi komuccuu ['BIIOY P/ «Komtemk 3JKOHOMUKHA 1
PaBay.

- IPYTMMH HOPMATUBHBIMHU TOKYMEHTAMHU

CocraB MprEMHONH KOMHCCHW YTBEPKIAOTCA MPUKA30M AUPEKTOPA, KOTOPBIA
ABJIICTCS TPEACEenareieM NPUEMHON KOMUCCUM. B cOCTaB MPUEMHONW KOMHCCHA
BXOJIT. MpeAcenareyib MPUEMHONH KOMHMCCHM, OTBETCTBEHHBI CEKpETaphb,
TEXHUYECKUH CHECHMATUCT W 4WICHBl KOMHCCHU. CpPOK YTBEP)KACHHS COCTaBa
NPUEMHON KOMHCCHU: STHBAPB TEKYIIETO TOAA.

[Ipencenarens MNPUEMHOW KOMHMCCHM PYKOBOJUT BCEH JEATENBHOCTBIO
OPUEMHON KOMMCCHH, ONPEAENICT OOSI3aHHOCTH €€ YJIEHOB, YTBEP)KIACT IUIAH
paboTBl MPUEMHOW KOMHCCHM M HECET OTBETCTBEHHOCTb, 34 BBITOJHEHUE
YCTAHOBJICHHBIX KOHTPOJIHBIX LU(pp npuéMa, COONMIOACHHE 3aKOHOIATEIIbHBIX
AKTOB 1 HOPMATUBHBIX JOKYMEHTOB 1O ()OPMUPOBAHUIO KOHTUHT€HTOB CTYACHTOB.

OTBETCTBEHHBIN CEKpPETaph MPUEMHON KOMUCCHUU HA3HAYACTCA JUPEKTOPOM
KOJUIEKA.

Hawanmo paGotel mpuemHoi komuccuu ¢ 1 (eBpasist Tekymero rojpa A0
OKOHYaHMs mnpuémMa JOKYMEHTOB, HO HE MO3AHEE 25 nekaOps TEKYLIEro roja.
[Ipném 3asBNCHUI B KOWIEHK HAa OYHYKO (POpMY MOJIy4YEeHHsS OOpa30BaHUs

ocymecteasieTcs ¢ 20 uroHs a0 10 aBrycra, a mpy HalW4Mu CBOOOJHBIX MECT B



KOJUIE/DKE TTPUEM JOKYMEHTOB MPOJUICBACTCS 10 25 OKTAOps TEKYIIEro roja Ha

OUYHYIO M 3a04HYIO0 (JOpMy OOyUCHHMSI.

2. Opranusanusi npuemMa 10KyMEHTOB

Opranuzaius paboThl TPUEMHON KOMUCCUU U ACTOMPOU3BOACTBO I0JIKHA
o0ecreunBarh COONIOIEHUE MPAB JIMYHOCTH U BBITIOJIHEHUE TOCYIAPCTBEHHBIX
TpeOOBAHUI K MPUEMY.

PaboTa npreMHOi KOMUCCHM CKJIaAbIBACTCS M3 TIOJArOTOBUTEIBLHOIO IEPUOIA,
npuemMa T0OKYMEHTOB, OPraHU3al1K U MPOBEICHUE BCTYMUTEIbHBIX UCTIBITAHUN U
3QUUCIICHUS.

Jlnst mpoBeneHus mpreMa YTBEPKIAeTCs IepeYeHb JOKYMEHTOB Il TPUEMHOM
KOMUCCHUHU:

-ONaHKM 3asBICHUS O TPUEME B 00pa30BATENIbHOTO YUPEKIACHHUS,

-pEruCTPalMOHHBIA (;KypHAJ ) )KypHAIbL:

-nanku As GOPMUPOBAHUS JIMUHBIX JEJT MOCTYHNAIOLINX;

-OJNIaHKK PacMUCOK O MPUEME JOKYMEHTOB,;

-ONIaHKK SK3aMEHAIIMOHHBIX JIUCTOB;

bnaHku 3K3aMEHAIMOHHBIX BEIOMOCTEIH;

-OJIaHKU JIMCTOB ISl 3aMMCH OTBETOB a0UTYPUECHTAMU MPH CAUE
BCTYMUTENbHBIX UCITBITAHUA.

Pabora npueMHO# KOMUCCHM 3aBEPIIACTCS OTUYETOM 00 UTOrax MmpueMa Ha
3aCEaHNK MEJArOrnYeCcKOro COBETa KOJUIEKA.
B kauecTBe OTUETHBIX JOKYMEHTOB MPH MPOBEPKE PadOThI MPUEMHOIA
KOMMCCUH BBICTYMAIOT:

-MpaBuia MpuemMa B KOJUIC K,

-IOKYMEHTBHI, MOATBEPKAAIOIINE KOHTPOJIbHBIE U Pl TPUEMA;

-[IPUKA3bI MO YTBEPKIECHUIO COCTaBAa MPUEMHON KOMUCCUU, MTPEIMETHBIX
AK3aMEHAIMOHHBIX KOMUCCHU U aNeJUIAIUOHHOW KOMUCCHUMY;

-)KyPHAJIbI PETUCTPALMU TOKYMEHTOB, TOCTYNAOIIHNX



-JIAYHBIE JIEA TOCTYIMAKOUINX,
-3K3aMECHAIIMOHHBIE BEAOMOCTH,
-aKThl PACCMOTPEHUS ATICIUISALINNA;

-IIPHUKa3bl O 3a4YUCIICHHUN B COCTAB CTYJACHTOB.

3. 101KHOCTHBIE 00513AaHHOCTH PA0OTHHKOB NPUEMHOI
Komuccun

3.1. Ilpencenaresib NPUEMHOII KOMUCCHH

PykoBomutr Bcell IEATENBHOCTHIO MPHUEMHOM, TMPEIAMETHBIX W
aneJUIIMUOHHONM KOMHUCCHIA M HECET OTBETCTBEHHOCTH 3a COOIIOJICHUE
yTBepKaAeHHOr0o MmuHucrepersa mnpocseiieHuss PO Ilopsnka npuema u
APYTUX HOPMATUBHBIX JOKYMEHTOB IO (OPMUPOBAHUIO KOHTHHIEHTA
CTYICHTOB.

YTBEp)KOaeT TroAOBOM IulaH, rpaduk padoTBl NPUEMHOH KOMHUCCUHU
KOJUIE/PKA W TIJIaHBl MAaTEPAATBHO-TEXHUYECKOTO, U PEKITAMHO-UH()OPMALMOHHOTO
o0ecrnieueHust padOTHl MPUEMHOM KOMHACCHUH.

Y4acTBYET B pACCMOTPEHNUH ATEIUIALINMA.

VY4acTByeT B cOOECENOBAHUAX C TOCTYNAOLIMMH.

[TpoBOaUT NTpHEM IPasKAaH MO BOMPOCAM MOCTYIUICHUS B KOJUIEIDK.

JIMYHO KOHTPONMPYET B3aUMOJACHCTBHE BCEX CIY>KO, CBA3aHHBIX C

[IPUEMOM.

OpraHu3yeT W KOHTPOJMPYET MOAOOP KaHAMAATYP M MPEACTABISET Ha
YTBEPXKIACHUE COCTAB MPEAMETHBIX SK3aMECHAIMOHHBIX KOMUCCHH.

OpraHu3yeT W KOHTPOJUPYET  NOATNOTOBKY  TEKCTOB  OWJIETOB
BCTYITUTENIBHBIX SK3aMEHOB U APYTUX 3K3aMEHAIIMOHHBIX MATCPUAJIOB.

Opraauzyer npu HEOOXOMMOCTH MPUBJICYCHUE B YCTAHOBJICHHOM MOPSIJIKE
K TPOBEACHUID BCTYNHUTENBHBIX 3K3aMEHOB NPENOAABATEICH CIECIHATBHBIX
JVCLUTLIVH,

Opranusyer W3YUYCHHE YJICHAMU MIPUEMHOM, MPEAMETHBIX
AK3aMCHAIMOHHBIX KOMMCCHA HOPMATUBHO-MHCTPYKTHUBHBIX JOKYMEHTOB MO
IPUEMY .

Y4actByeT B COOECEAOBaHUAX C€ TMOCTYMNAOMIUMHU.

Y4acTBYET B pACCMOTPEHHUH ATEIIIALIINA.



3.2 OTBEeTCTBEHHBII CeKpeTapb NPHEMHOH KOMHCCHH

['OTOBUT NPOEKTHI MPHUKA30B, KACAKOIIMECS OPraHW3aluyd M MPOBEACHHS
npreMa.

OpraHusyer BBIOJHEHUE MPHKA30B W PACHOPSDKCHUNA JUPEKTOpa, W
3aMECTUTENS AMPEKTOPA MO y4eOHOM pPadoTe, KacarolMXCs JESTEIBHOCTH
[IPUEMHON KOMUCCHU.

Ha ocHOBe HOpMaTHBHBIX JOKYMEHTOB Pa3palaThiBacT MpaBuiia NpUeMa B
KOJUIE/DK U KOHTPOJIMPYET X COOMIOACHHUE.

["'oTOBUT MaTepHaltbl K 3aCEAAHUSIM MTPUEMHON KOMUCCHH.

["'OTOBUT MPOEKTHI TU1aHA U TpaduK PabOThl MPUEMHON KOMHUCCHHU.

OCyIIECTBIISIET HENOCPEACTBEHHOE PYKOBOJACTBO PpaboTOil  mpuéMHOMN
KOMHCCHH.

[TpoBOOUT MHCTPYKTaQXKM PaOOTHUKOB KOMHCCHH € LEIBI0 YETKOrO
onpeaeneHuss 00A3aHHOCTEH W MOBBIIIEHUS JMYHON OTBETCTBEHHOCTH KaXKIOTO
paboTHUKA.

Opranuzyet yueOy 1 MHCTPYKTaX MEPCOHANA MPUEMHOW KOMUCCHH.

PazpabareiBacT miiaH pa3MelicHUss NPUEMHON KOMHCCHHM, O(OpMIIEHHE
[IOMEIICHNNA, HAIIMIHOW AaruTalud #W  OHNpElNeNsieT MecTa Ui CHa4d
BCTYNHUTEIbHBIX UCITBITAHHA.

KoHTponupyer npaBuibHOCTE OPOPMIICHUS JOKYMEHTOB, MOCTYMAIINX U
BEJICHUE PETUCTPALIMOHHBIX >KYPHAJIOB.

Opranu3yet NOAroTOBKY OJJAHKOB AOKYMEHTALMK MPUEMHONA KOMHUCCHH.

Bener mnpuem rpaxxgaH W gaeT OTBETHl HA MHCBMEHHBIE 3alpPOCHI

(PU3NYECKUX W FOPUANYECKUX JIUL] 110 BOMPOCAM MOCTYIIJICHHMSI.

PykoBoaut paboToii MO MOArOTOBKE K MyOJMKALIMKA MPOCIEKTOB, YUYEOHBIX
noCcOOM 711 MOCTYNAKMIMX U APYTUX WH(OPMALMOHHBIX MATEPUAIIOB MPUEMHOMN
KOMHCCHH.

[To nopydenuro mnpeacenaTenss MNPUEMHOH KOMUCCUHM  OCYLIECTBISET
OMEPAaTUBHOE YIpPaBICHUE CyKO0amMu, 00€CHeUUBAIOUIMMU PAaOdOTy MNPUEMHON
KOMHUCCHH.

OpranuzyeT W  KOHTPOJIMPYET THPAKUPOBAHUE  DK3AMCHAIMOHHBIX
MaTepUaIIOB.

OO0ecreunBacT OPraHu30BaHHOE MPOBEJACHUE BCTYMUTEIBHBIX HCIBITAHWIA,
KOHCyJbTalMii ¥ anemisauuil. DopMHUpPYEeT W MPEACTABISET HA YTBEPXKACHUE
NPEICEAATEN0 MPUEMHON KOMUCCUM COCTAB 3K3aMEHALMOHHBIX MPEAMETHBIX W
aneyUIUOHHON KomMuccHid. [1o mopyueHuto npeacenaresis NpUEMHOR KOMUCCUU
OCYILECTBISAET PACOPEACIICHAE TPETIOAABATENEH MO Ay IUTOPHUSIM.

KonTponupyer npaBuIbHOCTE O()OPMIEHUS JIMYHBIX €N MOCTY AKX,

OOecrieunBacT OpraHU3aluil0 M KOHTPOJIb HaJA TNPOBEACHUEM JHEH
BCTYNHTEIbHBIX UCITBITAHHA.



OOecrieunBacT COXPAHHOCTh JIOKYMEHTOB M HWMYIIECTBA MPUEMHOMN

KOMHCCHH.

Opranusyer TOATOTOBKY M CAady JOKYMEHTOB MPUEMHONW KOMHCCHHM B
OTJEJN KaIpOB.

OTuuThIBacTCS 0 PabOTE MPUEMHON KOMHUCCHH.

Opraamzyer  uHPOpPMAMOHHYIO  pabOTy  MPUEMHOW  KOMUCCHUHU.
O0ecneynBacT CBOCBPEMEHHYIO MyONMKAIMIO OOBABACHUI B Tra3eTax, nepeaady
UX 10 Paauo, TEIECBUCHUIO.

Opranusyer aruTalydoHHYI0 W MPO(POPUEHTAMOHHYIO PadOTy MPUEMHOMN
KOMHCCHH, OTICHMBACT €€ KaYeCTBO U MOBOJAUT UTOTH.

Onpenenser CpoKM U MECTO MPOBEACHHUS aneuianuii. [ 0OTOBUT ayAMTOPUA
JUTSL TIPOBEICHUS ameIUTSIIHA.

Bener yder pabouero BpeMeHM MpenojaBaTenicii, ydacTBYIOIIMX B
MOJITOTOBKE, MPOBEACHUU U 00pabOTKE pe3yNbTaTOB BCTYMUTEIbHBIX UCITBITAHUH.
Y4acTBYET B pACCMOTPEHNUU AlEIUIALINNA.

3.3 Ilpeacenaresb 3K3aMEHALMOHHOI NPeIMETHO KOMUCCHHU

['OTOBUT M TPEACTABIAECT K YTBEPKACHUIO 3aMECTHTENIEM MPEACEAATENsS
NPUEMHON KOMUCCHHA MaTEPHAAJIbI BCTYMUTEIbHBIX UCTIBITAHUIA B KOJUICUK.

OCyIIECTBIISIET PYKOBOACTBO M CUCTEMATUUYECKUI KOHTPOJb HaA paboToM
YJIEHOB MPEAMETHBIX KOMUCCUH.

Y4acTBYET B pACCMOTPEHNUU ATEIIIALIUMA.

CocraBnser oTUeT 00 UTOTaxX BCTYMUTEIBHBIX UCITBITAHUH.

3.4 IIpencenare/ib ane/VIIMMOHHOH KOMUCCHH

PykoBogut pa®oToit anemisuquoHHOW KOMUCCUU B MEPUOJ BCTYMHUTEIbHBIX
UCTIBITAaHUN B COOTBETCTBUU C [lopsakoM mpuema B KOJIEK (MOPSAKOM MOAauu
Y PACCMOTPEHUS aNEIUTSILINA ).

VY4acTtByeT B paccMOTpeHMH anesusinuil. CocTaBiseTr oT4eT 00 HTorax

pabOThl KOMUCCHH.

3.5TexHu4eckuii cekperapb NPpHEMHOI KOMHCCHH

PaGotaeTr mnom pykOBOJACTBOM OTBETCTBEHHOIO CEKpETaps NPUEMHOM
KOMHUCcHU. Bener mpuem rpakaaH U 1a€T OTBETHI IO BOMPOCAM pUEMa.

OxkazpiBacT aOWUTypUEHTaM TMOMOINb 0Opu  O(QOPMIICHUHM  OJIAHKOB
HEOOXOUMBIX JOKYMEHTOB JUIsl MOCTYTUICHHMS,

[Tpou3BOUT 3aMUCh JaHHBIX 00 AOUTYPUEHTE B PErUCTPALIMOHHBIN SKypHAJT.

OdopmitsieT TOKyMEHTHI TUYHBIX AT AOUTYPUEHTOB.

OdopmiisieT U3BEHIEHUS U PACTIMCKU O PUEME TOKYMEHTOB,



TmarenbHO 3HAKOMUTCS C JOKYMEHTaMH a0UTYPUEHTOB, YCTAHABIMBAET UX
COOTBETCTBUE MPABUIIAM MTPUEMA U MO JIMHHOCTb.

Bergaer  abuTypueHTam SK3aMEHALMOHHBIE JIMCTBI  MEPEN  KOKIBIM
BCTYMHUTEIBHBIM UCTIBITAHUEM.

Hecer mnuHyr0 OTBETCTBEHHOCTH 34 MPABHIBHOCTH IpUEMa U 0(hOpPMIIEHHE
JOKYMEHTOB, a TAK)KE UX COXPAHHOCTb.

IIpon3BOAUT CTATUCTUYECKUA aHAIM3 MMOJA4Yd 3adBJICHUNA B LEJIOM IO
KOJUIEIDKY, Y TTO CIELUAIBHOCTSIM.

OO0ecreunBacT BblIAYY PETYJISIPHON OTYETHOCTH O XOJIE MOIAYM 3ABIICHUH,
UTOrax BCTYNMUTEJbHBIX UCTIBITAHUI U 34U CIICHUS.

VY4acTByeT B MOATOTOBKE MOMEMICHUN 1 PAOOTHI MPUEMHON KOMUCCUU U
B UX TEXHUYECKOM OCHAILCHHH.

ConeicTByeT OPraHu30BaHHOMY MPOBEACHUIO BCTYITUTENBHBIX UCTIBITAHUA.

OOlecreunBacT COXPaHHOCTh JOKYMEHTOB A0UTYPUEHTOB B KOMHCCHH,

YyactByeT B 0(pOPMICHUM JIMYHBIX AT U APYTUX AOKYMEHTOB MPUEMHOM
KOMHUCCHH JUIS CIAYM B aPXUB U B OTIEN KaAPOB.

[Tpon3BOIMT AEMOHTaX 00OPYIOBAHUSI MTPUEMHON KOMUCCHH M MOATOTOBKY
ayJIMTOPUU K Y4EOHOMY TTPOIIECCY.

4. Onsiara Tpyaa paGOTHUKOB IPHEMHOH KOMHCCHH

JlonmogHuTeNnbHAs OmjaTa paOOTHHKAM, BBIMOJHSIONMM O0S3aHHOCTH
OTBETCTBEHHOTO CEKpEeTaps W WICHOB MPUEMHOM KOMHMCCHHM, TMPENoAaBaTe/saM
MPEIMETHON HSK3aMEHAIIMOHHONW KOMHCCHMM MOXKET MPOM3BOAUTHCS B Tpeaenax
umeromerocss  Gonga 3apaboTHOM  1uiatel. KOHKpETHBIA pasMep AOIUIATHI
yCTaHABIIMBACT AUPEKTOP KOJJIEKA.

3a xopounyr padoTy pabOTHUKH MPUEMHON KOMUCCUU TPEMUPYIOTCSI.



