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1.MACIIOPT ITIPOI' PAMMBEI ITPOU3BOICTBEHHOMN MMPAKTUKHA

1.1. OBJIACTh IPUMEHEHUA ITPOTPAMMBI TPOU3BOICTBEHHOM
IMPAKTUKH

IIpousBoacteenHas nmpaxtuka sieisiercst yactbto OIIOII IICC3 no cneuunanbHOCTH
04.02.03 «IlpaBo u cyneOHOE aAMHHHUCTPUPOBAHKME» B YaCTH OCBOEHHS] OCHOBHOT'O BHIOB
npodeccuonanpHoil nesrenpbHOCTH: [IM.01 «OpraHnzannoHHO-TEXHUYECKoe obecrieueHune
JESATEJIbHOCTU CYAOBY.

[IpakTka HampaBieHa Ha (OPMHUpPOBAaHHME y  CTyA€HTA OOmMMX U
npodeCcCHOHATBHBIX KOMIETEHIUH, MONTyuYeHHe MPAKTUYECKOrO OIbITa MO KaXIOMYy M3
BUJIOB NPO(ECCHOHATBHOMN eATENbHOCTH, MOATOTOBKY K OCO3HAHHOMY U YITyOJIEHHOMY
WU3Y4YE€HUIO OTACNBHBIX CHEeLUAIbHBIX JUCLIUILIMH.

IIpoxoskneHne MpPOU3BONCTBEHHON MPAKTHKHU MO MPO(PECCHOHATBHOMY MOIYJIFO
[IM.01 «OpraHu3alMOHHO-TEXHUYECKOe obecnedueHne pabdoThl  CYOOB»  JIOJKHO
CHOCOOCTBOBATh OBJIAJCHHIO MPO(ECCHOHAIBHBIMU KOMITETEHLIUSMHU

K 1.1. OcymectBisate paboOTy ¢ 3asBJICHUSAMH, >Kajao0aMu ¥ HHBIMHU
oOpaleHUsIMH TPaKIaH U OPraHU3alni, BECTH IPUEM MTOCETUTENIEH B Cyae.

IIK 1.2. [TognepxuBaTh B aKTyaJIbHOM COCTOSIHUN 0a3bl HOPMATHUBHBIX MPABOBBIX
aKTOB U Cy/1eOHOHN MPaKTHKH.

IIK 1.3. ObecneunBarb padOTy OPITEXHUKH U KOMITBIOTEPHOH TEXHHUKH,
KOMIIBIOTEPHBIX CeTeH W TMPOrpaMMHOrO O0OeCHeueHus Cy/[OB, CalTOB CyIOB B
UH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTu "UHTepHeT" (nanee - cetb UHTEpHET).

[IK 1.4. OGecnieunBaTh paboTy apXxuBa Cyaa.

[IK 1.5. OcymecTBsTh BeneHue CyaeOHONH CTaTUCTUKH HA OYMasKHBIX HOCUTEIISIX
U B DJIEKTPOHHOM BHJIE.

IIK 2.1. OcyuiecTBisTh MpueM, PErHCTPALIUIO, YUET U XPaHEHHe CyAeOHBIX e,
BELIIECTBEHHBIX JJOKAa3aTeNbCTB U JOKYMEHTOB.

I[IK 2.2. OcymectBuaTh o}opMmieHHe MeN, Ha3HAYEHHbIX K CyaeOHOMY
pa3dupaTeNbCTRY.

K 2.3, OcymecTsisiTh U3BEIIEHHWE JIUI, Y4YacCTBYKOIIUX B CyAeOHOM
pa3buparenbCcTBe, NPOM3BOANTHL PACCHUIKY M Bpy4YeHHE CyAeOHBIX JOKYMEHTOB U
W3BELICHUI.

I[IK 2.4, OcymecTBisiTh PErHCTPALUIO, Y4eT M TEXHUYeCKoe OdopMIIeHHE
UCTIOJIHUTENIbHBIX TOKYMEHTOB 110 CYA€OHBIM JIETaM.

1.2 llestn 1 3aaa4u NPOU3BOACTBEHHON NPAKTUKH (10 MPOQUIIO CTIeNUATBHOCTH)

B xone ocBoeHHst nporpaMMsl IPOU3BOACTBEHHON NPAKTUKHU CTYACHT JOJIKEH:

HMETDb npaKanecmnﬁ OonbIT:

—I0 OCYIIECTBIICHUIO MMOJTHOMOYHH COOTBETCTBYIOLIIECTO pa6OTHI/IKa arrmapara cyaa B
COOTBETCTBUU C €T0 JOJIDKHOCTHBIM PETIIAMEHTOM,



YMeETh:

—IMOJIb30BATHCA HOPMATUBHO-METOAUYCCKUMHU JOKYMEHTAMU IO OCJIOMPOU3BOACTBY B CYEC,
—BECTH padoTy ¢ JOKyMEHTaMU (perucTpanns, KOHTPOJIb UCTIOJHEHUS, CIIPABOYHO-
uHpOopMaImoHHast padboTa);

—COCTaBJISITh M OPOPMIIATH HOMEHKJIATYPY [ B Cy €,

—(hopMupOBaTh AeNia Ha CTaJUU NMPUHITHS U HA3HAYCHUS K CyA€0HOMY PacCMOTPEHHIO U
MOCJIE UX PACCMOTPEHHS,

—COCTAaBJIATh, PEAAKTUPOBATL U O(bOpM.]'I;ITb OpPTraHU3allMOHHO-PACTIOPAAUTCIIBHBIC
IOKYMEHTBIL,

—O6paH_[aTb K UCITOJIHCHUIO MPUT'OBOPHL, PEIICHUS, OTIPECACIICHHUA U TIOCTAHOBJICHUA CY A,
—HUCIOJIB30BATDH I/IH(bOpMaL[I/IOHHbIe TEXHOJIOTUH MPU JOKYMEHTHUPOBAHUHN U OPraHu3alliu
paboThI C TOKYMEHTAMH;

—OCYIIECTBJISAT MEPBUYHBINA YUET CTATUCTUYECKOH NH(POPMAILINHY B Cy/ie HA OyMaKHOM
HOCHTEJIE U B 3JIEKTPOHHOM BUJIE;

—OCYIIECTBJISATh (POPMHUPOBAHNE TAHHBIX ONEPATHBHOW OTUETHOCTH,

—OCYLIECTBJISATh CIPABOYHYIO paboTy MO y4eTy CyaeOHOMH NMPakTUKU B CY[E;
—OCYHECTBJIATE OCHOBHBIC MCPOIIPUATHUA HAIIPABICHUA OPraHU3alluOHHOIO o6ecnequI/m
IesATeIbHOCTH CY/Ia,

3HATb:

—HOPMAaTUBHO-METOAUYICCKHUE NOKYMEHTDBI IO JOKYMCHTAIUOHHOMY O6eCHeLIeHI/II'O pa60TbI
Cyna,

—KJIACCU(PUKALIHIO CITY>KeOHBIX TOKYMEHTOB U TpeboBaHus Kk HuM B cootBeTcTBUU ¢ [OCT;
—KOMITBIOTCPHYI0 TEXHUKY U COBPEMCHHBIC PIH(l)OpMaL[I/IOHHbIe TCXHOJIOI'HNH,

—OCHOBBI OXPaHbI TPYJa U TEXHUKU O€30MaCHOCTH.

Hrorosas artecranus nmpoBoautcs B hopme nuddhepeHIMpOBAaHHOTO 3a4ETa.

1.3. Opranusauust NpaKTHKH

Bbaszoii mpoxoxkaeHus: npakTuku siisiercst cucrema cynaoB Pl m @CCIT P/ (mupossie

cyabl, henepanbHble Cyabl U CITyk0a CyIeOHBIX TIPUCTABOB).

Jns  mpoBeAeHHMs TPOM3BOACTBEHHOW TNPAKTHKH (MO MpoQWiI0  CHEeLUaIbHOCTH)

pa3paboTaHa cieayroIasi JTOKyMEHTALUS:
—  TIOJIOKEHHE O MPAKTUKE;
— pabouas mporpaMma MPOU3BOACTBEHHON MPAKTUKHU (TI0 IPOPHITIO CIIEHHATBHOCTH);

- l'IJ'IaH-l"pa(I)I/IK KOHCYJ'IbTaLII/Iﬁ U KOHTPOJIA 3a BBIIOJHCHUEM CTYACHTAMU MPOTrpaMMbl

NPOM3BOICTBEHHON NMPAKTHKH (TIPY MPOBEASHUH MPAKTUKU HA MPEANPUATHH);
— JAOTOBOPSHI C NPEANPUATUAMHU M0 MPOBEACHUIO MPAKTUKY,
— TMpHKa3 O pacHpeneseHNH CTYACHTOB 10 0a3aM MPaKTHKH.

B ocHOBHBIE 00s1I3aHHOCTH PYKOBOAUTEIIA MPAKTUKU OT KOJJICA KA BXOOAT:

- - NPOBEACHUE TMPAKTUKU B COOTBETCTBUH C COACPKAHUEM TEMATHYCCKOTO ILJIaHA U

COACPIKaHUA MMPAKTHUKH,
— YCTAHOBJICHUE CBA3U C PYKOBOAUTECIIAAMU IMPAKTHUKU OT OpFaHPISaI_II/IfI;

— pa3paboTKa U COracoBaHHE C OPTraHU3ALMAMH MIPOTPAMMBI, COAEPIKAHUS U TUIAHUPYEMbIX

PE3yJIbTaTOB MPAKTHKU;
— OCYILECTBJIEHHE PYKOBOACTBA MPAKTUKOM;

— KOHTPOJIMPOBAHUE peaJu3allid NpPOrpamMMbl MW YCJIOBHM MPOBEACHUS MNPAKTUKU
OpraHu3alUsIMH, B TOM 4YHClIe TpeOOBaHMI OXpaHbl TpyHda, O€30MacCHOCTH
JKU3HENEATENIbHOCTH W TOKapHOW O€30macHOCTH B COOTBETCTBHHM C TNPABHIIAMH U

HOpMaMH, B TOM YUCJIC OTPACIICBbIMU,

— (opMupOBaHHE IPYIIIHI B CIIy4ae MPUMEHEHHUS TPYIIOBLIX (OPM MPOBEACHUS MPAKTHKY,



— COBMECTHO C OpPraHU3alMsIMH, YYaCTBYIOIIMMH B OPraHU3aLMU U MPOBEAECHUM MPAKTUKHU,
OpraHu3aIus IPOLenypbl OLEHKA 00X U MPOPECCHOHATPHBIX KOMIIETEHIIUN CTYACHTA,
OCBOEHHBIX UM B XOJI€ MPOXOKIACHUS TPAKTUKH,

— pa3paboTka M COIIACOBAaHME C OPraHM3alUsSIMH (POPMbI OTYETHOCTH M OLIEHOYHOTO
Marepualia NPOXOKACHUS MPAKTUKU.

CTyneHTsl pH MPOXOXKIEHUH MTPOU3BOACTBEHHON MPAKTUKH OOSI3aHbI:
— MOJHOCTBIO BBINOJHATH 3aAaHUs, NPENyCMOTPEHHBIE MNPOrPaMMON NPOU3BOACTBEHHOU
MPAaKTHUKH,;
— coOnroaTh NeHCTBYIOLINE B OPTaHU3ALMIX MIPABUJIa BHYTPEHHETO TPYAOBOIO PaCIIOPSIIKa,;
— H3y4aTh M CTPOTO COOIOATh HOPMbI OXPaHbI TPYAA U MpaBUIIa MOXKAPHOH 0€30MacHOCTH.

1.4. KosmyecTBO 4acoB HA OCBOEHHE MPOrpaMMbl MPOU3BOACTBEHHOIl NpPaKTHUKH (IO
npouII0 CNeNHATbLHOCTH)

00wem gpemenu 0ba3amenvroti ywacmu IITICC3 72 uaca.
obvem gpemenu sapuamusnot yacmu IINICC3 () yacos.
Pacnpenenenue pa3genos U TeM IO YacaM NPUBEIECHO B TEMATUYECKOM IIJIaHE.

2. CTPYKTYPA U COJAEP)KAHHUE ITPOU3BOJICTBEHHOM MPAKTHAKH (11O
MMPOP®UJIIO CHIEHUAJIBHOCTH

2.1. O0beM NpoN3BOACTBEHHOI MPAKTHKH U BUABI padoT

Bua yueOHbIX 3aHATHI, 00eCeYHBAIOIIUX O0bem yacos
NPAKTHKO-OPHEHTHPOBAHHYI) MOATOTOBKY

Bcero 3austuit 72

B TOM YHCJIC:

UzydeHue CTPyKTYpHI U yCTaBa MPEANPUATHS (OPTaHU3aLIH) 6
Beinonaenne obsi3aHHOCTEH Ha pabOounX MECTax B OPraHU3aLUN 58
IToaroroBka TOKyMEHTaLUH 6

Hrorosas arrecranus 2










3. YdJIoBus PEAJIN3ALIMHN IMPOT'PAMMBbI MPOU3BOICTBEHHOM
IMPAKTUKHU

3.1 TpeGoBaHus1 K MUHHMAJIBHOMY MATEPHAJILHO-TEXHHYECKOMY o0ecneyeHHIo
ObopynoBanre pabo4rx MeCT MPOBEIEHUS MPOU3BOACTBEHHON MPAKTHKU:

- IIK ¢ noctynom k cetu MuTEepHET

- KaJIbKYJIATOPBI

- MPUHTEP

- CKaHep

- nporpaMMHoOe odecriedeHre o01mero u npoheCCHOHATPHOTO HA3HAYEHUS

- KOMILIEKC Y4eOHO-METOINYECKOH TOKYMEHTALINH.

3.2. UudopmanuonHoe obecneueHne 00y yeHust
OcHOBHbBIE HCTOYHUKH:

1. Koncruryuus P®. M. 2020 // [loctyn U3 cnpaB.-nipaBoBOi cucTeMbl «KOHCYJIBTAaHT-TLITIOC).

2. O cynebnoii cucreme Poccuiickoit @enepanun: PenepaiabHbli KOHCTUTYLHMOHHBIH 3aKOH OT
31.12.1996 Ne 1-®K3 (pen. ot 05.02.2014) // doctyn u3 cripas.-1ipaBoBoi cucteMbl «KOHCYJIbTaHT-
TUTIOCY.

3. O cynax obmeli ropucnukiuu B Poccuiickoli @enepaunn: PenepanbHblii KOHCTUTYIIHOHHBIN
3akoH ot 07.02.2011 N 1-®K3 (pen. or 21.07.2014) // Joctyn u3 CHpaB.-IPaBOBOH CHUCTEMBI
«KoHCynbTanT-1mmocy.

4. O BepxoBuom Cyne Poccuiickoit @enepaunn: DenepanbHblii KOHCTUTYLUOHHBI 3aKOH OT
05.02.2014 N 3-®K3 (pen. ot 15.02.2016) // Joctyn u3 crnpas.-npaBoBoii cuctemsl «KOHCYNbTaHT-
TUTIOCY.

5. O Koncruryuuonnom Cygae Poccuiickoit @enepaunn: PenepalibHblii KOHCTUTYLUOHHBIN 3aKOH
ot 21.07.1994 N 1-®K3 (pen. ot 14.12.2015) // Joctyn u3 cnpas.-nipaBoBoii cucteMbl «KOHCYIbTaHT-
TUTIOCY.

6. O cynebHbIx mpucraax: PenepanpHbiii 3akoH OT 21.07.1997 N 118-@3 (pen. ot 30.12.2015) //
JlocTyn u3 cnpas.-npaBoBON CUCTEMBI «KOHCYNIBTaHT-IIIFOCY.

7. O mupoBbIx cyabsax B Poccuiickoil ®@enepauun: PenepanbHblii 3akoH oT 17.12.1998 N 188-D3
(pen. ot 05.04.2016) // Aoctyn U3 cripas.-paBoBOH cUcTeMbl «KOHCYJIBTAaHT-TLITIOC).

8. OO0 obwem yucie MUPOBBIX Cylel U KOJNMYECTBE CyAeOHBIX YUacCTKOB B cyObekTax Poccuiickoit
Deneparun: PenepanbHeiii 3akoH oT 29.12.1999 N 218-@3 (pen. ot 05.04.2016) // Hocryn u3
CIIPaBOYHON MPABOBOM cUCTEMBI «KOHCYNIBTaHT-TUIIOCY .

9. T'paxnmaHckuil mpoueccyaibHblii Kogekc Poccuiickoit @enepaunu ot 14.11.2002 N 138®3 (pen.
ot 29.07.2017) // AocTyn U3 cripas.-1IpaBoBOi cUCTeMbl «KOHCYIBTaHTILTFOCY.

10. YronosHo-mpoueccyanbHbiii kopeke Poccuiickoit @eneparym ot 18.12.2001 N 174-D3 (pen. ot
29.07.2017) // JocTtyn u3 cripas.-paBoBOi cucTeMbl «KOHCYIBTaHT-TUTIOCY.

11. O6 ucnonHuTenpHOM npousBozacTse: Penepanbublil 3akoH ot 02.10.2007 N 229-03

( pen. 18.07.2017) // Hoctyn u3 cripas.-nipaBoBoii cucteMbl «KOHCYJIBTAaHT-TLITIOCY.

12. ApOutpakHblil mpoueccyanbHbil kKonekce Poccuiickoit @eneparu ot 24.07.2002 N 95@3 ( pen.
29.07.2017)// Joctyn u3 cnpas.-nipaBoBoii cucteMbl «KOHCYIBTaHT-TUTIOCY.
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13. OO0 obecneuennu nocryna K HHGOpMAIUK O AEATENBHOCTH Cy0B B Poccutickoit @enepaunu (pen.
29.07.2017): ®enepanbhblii 3akoH ot 22.12.2008 N 262-D3 (pexn. ot 05.04.2016) // Hoctyn u3 cripas.-
npaBoBOil cucTeMbl «KOHCYJNBTaHT-ILTIOCY.

14. O npucsoKHBIX 3acenarensax GpeaepanbHbIX cynoB odmel ropucnukiru B Poccutickoit @enepanyu:
®enepanbablil 3akoH oT 20.08.2004 N 113-D3 (pen. ot 01.07.2017) // doctyn u3 cripas.-paBOBOH
cuctembl «KOHCYJIBTaHT-ILTIOCY.

15. O6 apburpaxnbix cynax B Poccuiickoii @enepannn: DenepanbHblil KOHCTUTYLUOHHBINA 3aKOH OT
28.04.1995 N 1-@K3 (pen. or 15.02.2016) // Joctyn u3 cmpas.-npaBoBoii cucteMbl «KOHCYJIBTaHT-
TUTIOCY.

16. O Cynebnom nenapramente npu BepxoBrnom Cyame Poccuiickoit @enepauuu: PDemepalbHbIid
3akoH or 08.01.1998 N 7-®@3 (pem. or 29.07.2017) // Hdoctyn u3 cHpas.-lPaBOBOH CHCTEMBI
«KoHCynbTanT-mmocy.

17. O6 opranax cyzeiickoro coobmectsa B Poccuiickoit @enepanun: ®DenepaibHbIl 3aKOH OT
14.03.2002 N 30-®3 (pen. ot 02.06.2016) // octyn u3 crpas.-ipaBoBoil cuctemMbl «KOHCYJIBTAHT-
TUTIOCY.

18. O craryce cyneii B Poccuiickoit ®@enepanmn: 3akoH P® or 26.06.1992 N 3132-1 (pen. ot
28.11.2015, c u3m. ot 28.12.2016) // Aoctyn u3 crpas.-npaBoBoi cucTeMbl «KOHCYJIBTAaHT-TLTIOC).

19. OO OTKPBITOCTH W TJIACHOCTH CYIOIPOU3BOACTBA U O IOCTyNE K MH(POPMALMH O AEATEIbHOCTH
cynos: ITocranoenenue Ilnenyma Bepxosaoro Cyna Poccuiickoit @enepaunu ot 13.12.12 Ne 35 //
JlocTyn u3 crnpas.-npaBoBOM CUCTEMBI «KOHCYNIBTaHT-IIIFOCY.

20. OO0 ytBepknennn MHCTpyKIMH O mopsinke oTOopa Ha XpaHEHUWE B apXxwB (edepaibHBIX CYAOB
o01eil FOPUCIUKLINN JOKYMEHTOB, X KOMIUIEKTOBaHMS, yueTa U ucnoib3osanus: [Ipuka3 CyneGHOrO
nenapramenTa npu Bepxosaom Cynme P® ot 28.12.2005 N 157 (pen. ot 30.12.2013) // Hoctyn u3
CIIpaB.-NPaBOBON cUCTEMBbI «KOHCYJIBTaHT-ILTIOCY.

21. O06 ytepxknenuu Ilepeuynsi mOKyMeHTOB (enepaabHbIX CYAOB OOIIel IOPUCAUKINN C YKa3aHHEM
cpokos xpanenus: [Ipukas Cynebnoro nenapramenta npu BepxosHom Cyne P® ot 09.06.2011 N 112
// locTym U3 CripaB.-1IpaBOBOM cUCTeMbl «KOHCYJIBTaHT-TUTFOCY.

JONNOJHUTEJBHBIE HCTOYHUKMU:

. CynoycTpoiicTBO M NMPaBOOXPAHUTENbHBIE OPraHbl MPOU3BOACTBO: yueOHUK U mpaktukym ans CIIO. /

nox pen. T.}O. Bunkosa, C. A. Haconos. M.: «}Opaiit», 2018.

. Yamun A H. OcHOBBI cy1e0HOTO NEIOMPOU3BOACTBA. [DIEKTPOHHBIN pecypc]: yueObHoe nocodue mst

CIIO. Mocksa: [eno u cepsuc, 2017 URL.: http://www.iprbookshop.ru/4618 . html

. T'epacumenko F0.JI. Pabouast TeTpanp 1 MPaKTUYECKOW W CAMOCTOSATEIbHON PabOThI MO TUCLUTUIUHE

«Craructuka» st cryaeHtoB CIIO [DnextpoHHbIl pecypc]: ydeOHoe mocobue, Cumbeponons:
YHHUBEPCUTET 3KOHOMUKH U ynpasnenus, 2017. URL:

http://www.iprbookshop.ru/73269 html

OO0pasipl mpoueccyanbHbix AokyMeHTOB. CynebHoe mpoussoacTBo. / Komokonos H.A., Pasunkuna

A H., Apues P.B. M: Uzn. FOpaiir, 2017

. AunpuanoBa B.B. Obecrnieuenne noctyma Kk HWHPOpPMALUU O JAEATENBHOCTH CYAOB B pealn3alluu

cynebHol pedopmer // M3pecTrst BriCIINX yaeOHBIX 3aBenaeHuid. O0mecTBeHHbIe HAyK.-2018 -No2.
byxapes A.B. OGecrneueHrne OTKPBITOCTH U TPO3PAYHOCTH [EATENBHOCTH CyAeOHOW CHCTEMbI Ha
COBpPEMEHHOM 3Tane cyneOHol pedopmbl//BectHnk KocTpoMcKOro rocyaapcTBeHHOTO YHUBEPCUTETA
uM. H.A. Hekpacosa .-2018.-Ne3.

Hsannukosa O.M. Cucremarusanmsi OT€UECTBEHHOTO 3akoHoaarenbcTBa // [IpaBoBast nHpoOpMaTHKa.

2017.- Ne 1.
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Ipoceupun KO.I'. Madopmarusamust cynos obmeit opucaukunu//CyneOHast BIaCTh M yTrOJOBHBIH

npouecc.- 2017.-Nel.

S BN el A

SJIEKTPOHHBIE PECYPCBI

http://www.vsrf.ru/ Odpurmanehsrii caiit Bepxosrnoro Cyna PO.

Cnpasouno-npaBoBas cucrema «[ apant». URL: http://www.garaNot.ru

http://www.cdep.ru/ O¢puumnansherii caiit Cynedbnoro [lenapramenta npu BepxosHom Cyne P®D.
http://www ksrf.ru/ Opurmaneheiii caiit Koncrurymmonsoro Cyna P®.
DekTpoHHO-OHbIHOTeYHas cucTema u3garenbetea FOPAUT - URL: www.: bibliooNeliNee.ru
DnekTpoHHO-OUOHMoTeuHas cucTeMa «Y HUBepcuTeTckas Oudnroreka ornaitny www biblioclub.ru
Hayunas snekrponHas Oubmuoreka eLIBRARY RU [Dnekrponnsrit pecypc]. URL:
Cmpasouno-nipasosasi cucrema «KoncynprantlImroc». URL: http://www.coNesultaNet.ru

4. KOHTPOJIb M OIIEHKA PE3YJBTATOB OCBOEHHSI ITPOU3BOJICTBEHHOM
MMPAKTUKH (ITO TPOPUJIIO CIHIEINUAJIBHOCTH)

@DopMOoii KOHTPOJIS IO UTOTaM MPAKTUKU BhICTYMNAaeT Tu(pPepeHIPOBAHHbIN 3a4eT.

4.1 ®opMbI 1 METOABI KOHTPOJISI U OLEHKH Pe3yJIbTATOB 00y4€HHs JOJIKHBI TO3BOJISITH
MPOBEPSITh Y OOYYAIOIIUXCST HE TOJIBKO CHOPMHUPOBAHHOCTh MPO(PECCHOHANBHBIX KOMITETEHIIHA, HO U
pa3BHUTHE OOIIMX KOMIETSHIIHMA U 00ECTIEUUBAIOIIHNX UX YMEHH.

Pe3yibTaThl 00yyeHHs

(ocBOEHHBIE
KOMIETEeHIHH)

OcHOBHbBIE NOKA3aTe/IH OLIEHKH pe3y/ibTaTa

DopMbI U METOABI

KOHTPOJIA H OLCHKH

IIK 1.1. OcywmecTBisaTh
paboTy C 3asBICHUSIMHU,
*KanodbaMu U MHBIMU
oOpaleHus MU rpakaaH 1
OpraHHU3aLnil, BECTU
MIpUEM MMOCETUTENEH B
cyne.

- BeCTH paboTy ¢ JOKYMEHTaMHU (pEerucTparus,
KOHTPOJIb;

- HUCITIOJIHCHUA, CHpaBOLIHO-I/IH(l)OpMaL[I/IOHHaﬂ
pabota);
- OCYIIECTBISITb PaboTy C  3asiBICHHUSAMH,

Kano0aMu M MHBIMH OOpAIIEHUSIMU TPaKOaH |
OpTaHU3aLUi, BECTH IPUEM MTOCETUTEINEH B Cyie.

OuneHka Ha 3aiuTe
oT4YEeTa 110 HpaKTI/IKe

IIK 1.2. Ilonnep:xusBaThb
B aKTYaJIbHOM COCTOSTHUH
6a3bl HOPMAaTHBHBIX
NPaBOBBIX ~ AaKTOB W
CyaeOHON MPaKTUKH.

- 3HAaTb KOMIIBIOTEPHYIO TEXHUKY U COBPEMEHHBIE
UH(POPMALIMOHHBIE TEXHOJIOTHH, TTO3BOJISIOLINE
NOJ/ICP’)KUBATh B AKTYaJbHOM COCTOSTHUHM Oa3bl
HOPMATHUBHBIX TIPAaBOBBIX AaKTOB U CyaeOHOU
MPAKTUKH.

HaxonurenbHas
OLIEHKA 3a PeLICHUS
HECTAaHAAPTHBIX
CUTyalui Ha

MIPAKTHKE.
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IIK 1.3. O6ecneunsarsb| - UCIOAB30BaHHE HHHOPMALIMOHHO- HakonurenbHast
paboTy OPITEXHMKH M| KOMMYHHKAI[MOHHBIX TEXHOJNOTHI B OLICHKA 3a
KOMINBIOTEPHOH TEXHHUKH, | 1p0deccHOHAIBHOI JEATENbHOCTH, TPENCTABIEHHYIO
KOMIIBIOTEPHBIX CeTel 1 KOMIIBIOTEPHBIX CETEH U MPOTPAMMHOTO uH(OPMAIIHIO Ha
gg:gg:rel\:;zm ey0B, obecreyeHus CyoB, CaiiTOB CyNOB B ] TIpaKTHKE
CaiiToB CyOB 5| MHPOPMALMOHHO-TEIEKOMMYHNKALIMOHHON CETH
UH(POPMALIMOHHO- "UHTepHeT.
TEJIEKOMMYHUKALMOHHON
cetu "UHTepHer
IIK 1.4. Ob6ecneunBaty 3HaTb CTPYKTypy 0a3 JAHHBIX Haxonurenpnas
paboty apxuBa cyna. apxuBa Ccyna, OLICHKA 3a

Ymerb o0ecrieunBaTh padoTy apxuBa Cya,; OpeacTaBJICHHYIO

BrnaneTrr HaBbIKaMU BEAECHUS apXHUBa CyAa. uH(OpManuo Ha

MIPaKTHKE

IIK 1.5. OcymecTBnsTh - 3HaHue METOJIOB BEICHUS HakonurenpHas
BeZieHue cyAeOHoM CTaTUCTUKHL OLICHKA 32
CTaTHCTHKH Ha - YMeHue OCyIeCTBISITh BENeHHEe Cy1e0HON MNPECACTaBICHHYIO
OyMa’KHBIX HOCUTENAX U | CTATHCTHMKH HA OyMaKHBIX HOCUTESAX U B nH(POPMALHIO Ha
B 3JIEKTPOHHOM BUJIE. 3JIEKTPOHHOM BH/IE, MIPaKTHKE

- Bnanenue HaBbIKamMu BeZieHUst CyeOHOM

CTaTUCTHKH, KaK Ha OyMa’KHBIX HOCUTEJSIX, TaK U

B 3JIEKTPOHHOM BUJIE.
[IK 2.1. OcywmecTBisThb - 3HaThb HOPMATHUBHO-METOIUYECKHUE NOKYMEeHThl | HaxonurenbHas
IIpHeM, PEruCTpaLuIo, 0 TOKYMEHTALIHOHHOMY oOecrieueHHI0 paboThl OLICHKA 3a
y4eT U XpaHeHHe cyna. MPENCTABJICHHYIO
CyneOHbIX JIeN, - yMETb MOJIb30BATHCS HOPMATHBHO- MH(POPMALMIO Ha
BEIICCTBCHHBIX METOAMYECKUMHU JOKYMEHTAMH 110 INPAaKTHUKE
A0Ka3aTejabCTB U JEJIOTIPOU3BOACTBY B CYJE;, BECTH paboTy ¢
JOKYMEHTOB. JOKYMEHTaMu

(skcriennMonHas 00pabOTKa, PETUCTPALIHS,

KOHTPOJIb UCIIOJIHEHUS, CIIPABOYHO-

uHpOopManoHHas paboTa).

BJIaJI€Th HABbIKAMH OCYILECTBJIEHUS MPUEM,

PErUCTPaLHIO, YUET U XpaHEeHUe Cy1eOHbIX Aed,

BELIIECTBEHHbIX JOKA3aTeNbCTB U JOKYMEHTOB.
[IK 2.2. OcywmecTBisThb - 3HATbh MOPSAAOK OQOPMIICHUS IS, HakonurenbHas
oopmnenue nen, HAa3HAUYEHHBIX K CyAeOHOMY pa30OHpaTenbCTBy. OLICHKA 32
Ha3HAYCHHBIX K - YMeTb COCTaBJISITh U OQOPMIISTH NPCACTABJICHHYO
cynebHomy HOMEHKJIATypy A€ B cye; GopMHUpOBaTh aena uH}OpManuo Ha
pasbupaTesbCTBy. Ha CTaJUU MPUHSATHS U HA3HAYCHUS K CyqeOHOMYy | TPAKTUKE

PacCMOTPEHHIO U IIOCIIE UX PACCMOTPEHHSL.
BJIAZIETh HaBbIKaMU O(OpMIICHHE JIe,
Ha3HAYEeHHbIX K Cy1eOHOMY pa3OUpaTeNbCTBY.
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[IK 2.3. OcymecTBisTh
U3BEIEHUE JIUILI,
YYaCTBYIOIINX B
cyneOHOM
pa3dupaTenbCTBe,
MPOU3BOIUTH PACCHUIKY
U Bpy4eHUE CyneOHBIX
JOKYMEHTOB U
W3BELLCHUI

- 3HATh TIOPSIIOK M3BEIEHHE JIHII, YIACTBYOIIHX
B CyneOHOM pa3dupaTenbeTBe, MOPSA0K
PACCBHUIKH ¥ BPy4YeHHUs CYAeOHBIX TOKYMEHTOB U
W3BELLCHU.

- YMETb BBIMUCHIBATD TOKYMEHThI 110 W3BEIIEHUIO
JIVII, YYaCTBYIOIUX B CyAeOHOM
pa3OuparenbCTBE, BbIIaBATh UCIIOJHUTELHBIE
JIOKYMEHTBI JUisi OOpaliieHust B3bICKAHHsI Ha
HUMYIIECTBO JOKHUKA.

BJIaJIETh HABbIKAMU W3BEIIEHHUE JTUII,
YYaCTBYIOIINX B CyIeOHOM pa30upaTeIbCTBE,
MPOU3BOIUTH PACCHUIKY U BpyYeHHE CyIeOHBIX
JIOKYMEHTOB M W3BEIIEHUI

Haxommrenbnas
OLIEHKA 3a
MPENCTABICHHYIO
UH(POPMALIHIO HA
MPAKTHKE

IIK 2.4. OcymecTBisTh
perucTpanuo, y4er W
TEXHUYECKOE
oopmiieHue
UCTIOJIHUTENTbHBIX
TOKYMEHTOB o
cyneOHbBIM eniam

- Bnanenue npasuiaMu perucTpanyy, y4era u
TEXHUYECKOTrO O(OPMIICHHUS UCTIOJIHUT.
JOKYMEHTOB I10 CyIeOHBIM JeNaMm,

- YMeHune ocylmeCTBIsATh PETUCTPALUIO, YUET U
TEXHUYECKOe O(OPMIICHHE HCITOTHUTEIbHBIX
JOKYMEHTOB I10 CyIeOHBIM JeNaMm,

- Branenue HaBbIKaMU BEIEHUsI PETUCTPALIUH,
yueTa U TEXHUUECKOTO O OPMIICHHSI
UCTIOJTHUTENIbHBIX TOKYMEHTOB 110 CyA€OHBIM
TeJIaM.

HabGmronenue 3a
IeHCTBUSIMHU
ofydaroimerocss Ha
NpaKTUKe
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