IIpunoxenne 2.6
k OOII no cneunanbHOCTH
38.02.03 OnepanuoHHasi 1esiTeJIbHOCTD B JIOTUCTHKE

TIN'OCYAAPCTBEHHOE BIO/KETHOE TPO®ECCHUOHAJIBHOE
OBPA3OBATEJIBHOE YUPEXJIEHHUE PECITYBJINKHU JAT'ECTAH «KOJUIEK
IKOHOMMUMKU U ITPABA»

PABOYAS TIPOI'PAMMA YYEBHOM JUCHUATIINHBI

OI1.02 TH®OPMAIIMOHHOE OBECHHEYEHUE JOI'NCTUYECKHUX NPOOECCOB

JJIsl CHEeHHAIbHOCTH
38.02.03 OnepauHoHHAS AEITEJIBHOCTh B JIOTHCTHKE

Kpanudukauus BbINYCKHHKA
OnepaliuOHHBIN JJOTUCT

®dopma oOyueHus - OuHas

HepOent 2023






CONEPKAHUE

. OBIIASI XAPAKTEPUCTHKA PABOUYEN ITPOI' PAMMBI
YUYEBHOM JUCOUILINHBI

. CTPYKTYPA U COJEP)KAHHUE YYEBHOI1
AUCHUILINHBI

. YCJIOBUSI PEAJIM3AITAYN YUEFHOU JUCITUILIAHBI

. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHMUSI
YYEBHOM JUCIHUATLTHHBI



1. OBIIASI XAPAKTEPHCTHKA IPUMEPHOI1 PABOYEIT TPOTPAMMBI
YUEBHO TUCIATLTHHBI
OI1.01 HHOGOPMAIIMOHHOE OBECIIEYEHUE JIOTHCTHYECKHUX MTPOLIECCOB

1.1. MecTo AMCUMIIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTeIbHOI NPOrpaMmbi:

VYuebnass pucnumimHa «HpOpMAaLMOHHOE oO0eCnedeHrne JIOTHCTUYECKUX MPOLIECCOBY
SABJISIETCA  OOSI3aTENIbHOM YacThiO  OOIENnpOeCcCHOHATBHOIO LHKJA NPUMEPHOH OCHOBHOU
obpazosarenbHO nporpammbl B cootBeTcTBrr ¢ @T'OC CIIO no crnenuanbHOCTH.

Ocoboe 3Hauenne qucHUIuIMHA nMeeT npu Gopmuposanuu u passurun OK 01, OK 02, OK
03, OK 04, OK 05, OK 09.

1.2. Heab ¥ n1aHHMpyeMble pPe3yJbTAThI 0CBOCHHS JUCUHMILIHHDI:
B pamkax mnporpammbl y4eOHOW DUCIUIUIMHBI OOYYarOIIUMUCS OCBAUBAIOTCS YMEHHS

W 3HAHUA
HII(C,O?)K Ymenns 3nanus
IK.1.1 pacmo3HaBaTk 3a4avy HIA OPOOIEMY B | aKTYaIbHBIN npo)eCCHOHANBHBIN u
IK.1.3 mpo)SCCHOHANPHOM WM COL[MAJIBHOM | COLMAJIBHBIA  KOHTEKCT, B  KOTOPOM
IK2.1 KOHTCKCTE, HCOOXOAUMO BECTH MPODECCHOHANBHYIO
IIK.3.1 aHATU3UPOBATh 337a4dy WIH NPOOIEMY U | JCATCIBHOCTB;
OK 01 BBLACIIATE €€ COCTABHBIC YaCTH, OCHOBHBIC HCTOYHHMKH HHbOpMALMH U
OK 02 ONpEACIATD 3TaMbl PEIICHUS 3a]a4H; PECYPCHL AT PELICHHS 33424 U MpodiaeM B
OK 03 BBIABIATE U 3Q(dexkTuBHO  HCKaTh | MPOGECCHOHATHPHOM HW/HIH — COLMATIBHOM
OK 04 vH(OPMAITHIO, HCOOXOAUMYO IS | KOHTCKCTC,
OK 05 PCLICHHUS 33a9H WU TPOOIEMBI; aJATOPUTMEL  BBIIIONHEHHS ~ padoT B
OK 09 BIIaJIETh aKTyaIbHBIMH MeToAaMHU | Mpo(eCCHOHATBHON U CMEKHBIX 00IACTSX;
padotet B  npodeccHoHAmbHOH W | MeToxel paboThl B MHpPO(ECCHOHATBHON H
CMEKHBIX cepax; CMEKHBIX cepax;
ONMpeleNaTeh  33Ja4d I T[OHWCKA | OCHOBHBIC METOAB H cpeacTsa cdopa,
uHpOpPMAITUH; 0o0palbOTKH,  XpaHCHUS, MNEpeIadd U
ompeeNnaTe HEoOXOAUMBIC HMCTOYHHMKH | HAKOIUICHHS HHPOPMAITUH;
uHpOpPMAITUH; TCXHOJIOTHIO TOWCKAa HH(popMalmu B CETH
CTPYKTYpHPOBATh nonyvyacmyto | Matepuer;
uHGpOPMALTHIO, HOMEHKJIATYPy HHPOPMALUOHHBIX
BBIACJIATH HAUOOIIEE 3HAYMMOC B MIEPEYHE | HCTOYHHKOB, MPUMEHIEMBIX B
uHpOPMALTUH; npodecCHOHANBHON JIEATEIbHOCTH,

OMPEEIATE AKTYAIBHOCTh HOPMATHUBHO- | MMPHEMBI CTPYKTYPHUPOBAaHUS HHOPMALIHH;

MPaBOBOU JOKYMEHTALUH B | COOCp)KAHUE aKTYambHOH HOPMATHBHO-
po(heCCHOHATTBHOM AEATEIbHOCTH, MPaBOBOU TOKYMCHTAIIUH;

o0pabaThiBaTh TEKCTOBYIO TaOIMYHYIO | OCHOBBI IPOCKTHOM ACATECIEHOCTH,
nHGpOPMALTHIO, mpaBuia  OQOPMICHHS IOKYMCHTOB U
HCIONB30BaTh  JCNOBYIO TIpadHKy U | MOCTPOCHHS YCTHBIX COOOIICHUM;
MyJIbTHMEINA HHPOPMALIHIO; HA3HAUCHHUE, COCTaB, OCHOBHBIC
CO37aBaTh MPE3CHTALINY, XAPaKTCPUCTHKH  OPTaHU3ALMOHHOM |

YUTaTh (MHTEPIPETUPOBATE) HHTCPRCHC | KOMIBIOTCPHOH TCXHUKU;

CHCLHATU3UPOBAHHOTO  MPOTPAMMHOTO | OCHOBHBIE KOMIIOHCHTBHl KOMIBIOTCPHBIX
00eCreUeHN, HAaXOOUTh KOHTCKCTHYIO | CETCH, NPHHLUNB TNAKCTHOH mepeaadu
MOMOIIIb, PA0OTaTh C JOKYMCHTALIMCH; JAHHBIX,  OPTaHU3aLMI0  MEXKCETECBOrO




TIOJIBb30BAaThC s ABTOMAaTU3UPOBAHHBIMU
CUCTCMaMU ACTIOTIPOU3BOACTBA.

B3aMO/ICUCTBHSL,

HA3HAYMCHUC W MPHHIMITB HCIIONIb30BAHUS
CHUCTEMHOTO u MPUKIATHOTO
MPOrPAMMHOTO OOCCIICUCHUS;

MPUHIUIBL  3aIUThl  UHpOpMaImMu  OT
HECAHKLMOHUPOBAHHOTO AOCTYIIA;
[MPABOBBIC ACTICKTHI KCIIOJIb30BAHUS
MH(OPMAITHOHHBIX TCXHOJIOTHI u
MPOrPAMMHOTO OOCCIICUCHUS;

OCHOBHBIC TOHSTHS aBTOMATHU3UPOBAHHON
oOpaboTku uHpopMaIHy;

OCHOBHBIC YIPO3bI U METOJBI OOCCIICUCHUS
nH(OPMALTMOHHOH OC30TaCHOCTH




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCHUILINHBI

2.1. O6bem yueOHOI JMCUMIIIMHBI M BUABI Y4e0HOI padoThI

Bug yue6Hoii padoTbi O0bem B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl y4eOHOMH AHCLUTTHHBI 38
B T.4. B (hopMe NpaKTHYECKOIi MOAr0TOBKHU 18
BT. ..

TCOPETUUCCKOS O0YICHHE 18
MPAKTHYICCKHAC 3aHATHS 18

1

CamocTtosaTensHas pabota -
IIpomexyTouHast arTecTanus 2

' CamocTosTenbHas paboTa B pamKax o6pa3oBaTe/IbHOI Nporpammbl NAaHUpyeTca o6pa3oBaTe/IbHOM opraHu3aumeii e
CcoOTBETCTBUMM C TpebosaHuamu ®IOC CMO B npeaenax ob6bema yyebHON AUCUUMNAMHBI B KOAUYECTBE Yacos,
Heo6X0OMMOM AO/1A  BbIMOJHEHWUA 33afaHUil  CaMOCTOATENbHOW paboTbl  06yyaloWMxca, NpegycMOTPEHHbIX
TeMaTUYECKUM MJIaHOM U coaep:KaHuem y4ebHON AUCLMNINHDI.




1.2. TemaTnueckuii NJ1aH U coaepRaHUue y4eOHOH THCHUIIHHBI

Koab! komnereHnumii
H JIHYHOCTHBIX

O0bem, akag. 4/ B TOM pesyibTaTos’,
HaumeHnoBanue Copep:xanne yueGHOro matepuaa u GopMbl OpraHH3aLHHU JeATeJIbHOCTH yucse B gopme ¢hopmupoBaHHIO
PA3EIOB H TEM o0yuaromuxcs NPAKTHYECKO# KOTOPbIX
NOArOTOBKH, aKaj. 4 crnoco0cTByeT
3JIEMEHT
NpOrpamMmbI
1 2 3 4
Paspen 1. Ilpumenenne HH(PpOPMANHOHHBIX TEXHOJIOTHil B OTPAC/IH JIOTHCTHKH 16/8
Tema 1.1. Coaepxxanue yueGHOro MmatepHasia 4
IousiThe U CyIIHOCTH Uenn, 3amaun gucipruiuebl.  llonstus uHbopmaiwy, uHOOPMAITHOHHON
HH(}OPMAHOHHBIX TexXHONIOTuH, HH(popMarmoHHON cucteMsbl. TexHuka OezonacHocTu. IIpumenenue
CHCTEM H TeXHOJIOTHii UHGPOPMALTHOHHBIX TCXHONOTHH B noructuke. Crocobbl o0paboTKH, XpaHCHHS,
nepesavun U HakoricHus uHbpopMmaimu. Onepaiun oOpadoTku HH(POPMALHH. ) IK.1.1, TIK. 1.3,
OO0mue NOMOKCHHUS MO TEXHUYCCKOMY M MPOrPAMMHOMY  OOCCICUCHHIO IK2.1, TIK.3.1,
nHbpopmauoHHbIX TexHonornid. Kraccudukamus u coctap MHOOPMALIMOHHEIX OK 01, OK 02,
cucteM. [lonarue kadectBa MHGOPMALMOHHBIX mpoueccoB. JKU3HCHHBIH LMK OK 03, OK 04
UHGPOPMALTHOHHBIX CHCTEM.
B ToM yncie NpAKTHYECKHX 3aHATHIA 2
[Ipakrrueckoe zansarre Nel. AHanuz nHGOPMALTHOHHBIX CHCTEM W TEXHOJIOTHH, )
MPUMEHSIEMBIX B SKOHOMHYCCKOH ACATCIBHOCTH
Tema 1.2. Coaeprxxanue yueGHOro MatepHasia 4
TexHu4yeckoe [lpuHmuner  k1accHPUKALME  KOMITBIOTCPOB. APXUTEKTypa MEPCOHAIBHOIO IK.1.1, TIK. 1.3,
o0ecnieyeHue koMnbproTepa. OCHOBHBIE XapakTCPHUCTUKH CHUCTEMHBIX OJOKOB W MOHHTOPOB. ) IK.2.1,TIK.3.1,
HH(}OPMAHOHHBIX Knaccudukammsa neuararommx yerpoiicts. Coctas mepuepuiHbIX YCTPOUCTB: OK 01, OK 02,
TeXHOJIOT HH CKaHEPHI, KOMUPHL, NCKTPOHHBIC IIIAHIICTHI, BEO-KaMEpHl U T.1. OK 03, OK 04
B ToM yncie NpAKTHYECKHX 3aHATHIA 2

* B COOTBETCTBUM C Mpunoxexnnem 3 NMOOI.




IpakTeckoe 3ansaruc Ne2. [TepcoHATBHBIN KOMITBIOTCP M €TO COCTABHBIC YACTH.

TecTtupoBanue VCTPOWCTB MCPCOHATBHOTO KOMITBIOTCPA C OIMHCAHHUCM HX 2
HA3HAYCHHUSL.
Tema 1.3. Coaeprxxanue yueGHOro MmatepHasia 4
Iporpammuoe [lonsatne  mmardgopmer  mporpammuoro  obecricucHus.  CpaBHUTETIbHAS
o0ecneueHue XaPaKTCPUCTHUKA UCOIb3yeMbIX maTdopm. CTpykrypa 6a30BOTO MPOrPaMMHOTO
HH(}OPMAHOHHBIX obecrnieueHns. Knaccudukanmuss W OCHOBHBIC XapaKTCPUCTHKH OICPALTHOHHOMN IK.1.1, TIK. 1.3,
TeXHOJIOTHi. cuctemel. OcoGennoctu uHTEepdeiica onmepanuoHHOH cucteMmbl. [Iporpammer — 2 IK.2.1,TIK.3.1,
vruutel.  Knaccupukanus ©  HampaBicHHS —HCIONb30BAHUA —IMPHKIAIHOTO OK 01, OK 02,
MPOrPaMMHOTO OOCCIICUCHHS TS PEIICHUS MPUKIATHBIX 32434, ICPCICKTHBEI €0 OK 03, OK 04,
pasBHTHSA. OK 05, OK 09
B ToM yncie NpAKTHYECKHX 3aHATHIA 2
IMpaxruueckoe sanstre Ne3. [puknannoe nporpamMmmuoe obecrnicucHue: GhaiioBbie )
MEHEPKEPBI, TPOrPaMMBI-APXHBATOPHI, YTHIHTHL.
Tema 1.4. Coaepxxanue yueGHOro MmatepHaJsia 4
KomnbrorepHublie Bupychl. | [ToHSITHE KOMIBIOTCPHOTO BHpPYCA, 3aI(UTBl HHGOPMAIMH H HHPOPMALMOHHON
AHTHBHpYCBIL. 3ammTa OcsomacHoctd.  [lpuHmumer W cmocoObl  3ammuTel  MHQOpPMAMH B
HHpopManHH B HHPOPMAITHOHHBIX ~ CHCTEMax.  XapakTepucThka  yrpo3  0e30macHOCTH IK.1.1, TIK. 1.3,
HH(}OPMAHOHHBIX uHpOpPMAITUK M HX HCTOYHUKOB. MeTtoasl obecrnedcHns WHPOPMALUOHHOH 2 IK.2.1,TIK.3.1,
CHCTEeMAx. 6esomacHocty. [lpuHnumer 3amuTel HHGOPMALMK OT HECAHKIHOHHPOBAHHOTO OK 01, OK 02,
noctyna. [IpaBoBoe oGecrieueHre npuMeHEHHS HHPOPMALIMOHHBIX TEXHOIOTHU U OK 03, OK 04,
3aIIUTH HHPOPMALTHHL. OK 05, OK 09
B ToM unc/Ie NPAKTHYECKHX 3aHATHIA 2
[Ipaktrueckoe 3ansatvie Ned.  Opranuzanms  3amurtsl  HHpOpMauuyd —Ha )
MEPCOHANBHOM KOMITBIOTEPE.
Pasgen 2. Texnosioruu co3aanus 4 npeo0dpa3oBaHusi HH(POPMAUHOHHBIX 00bEKTOB B JIOTHCTHKE 16/8
Tema 2.1. Coaeprranue yueOHOro MaTepHasa; 12
Texnosiornu cosaanusi 1 | CnucKU: MAapKUPOBAHHBIC, HYMEPOBAHHBIC, MHOTOYPOBHEBEIC. ABTOMATHYCCKOC IK.1.1, TIK. 1.3,
00pa0oOTKH TEKCTOBOI H cozmanue cruckoB. (Co3gaHME M ONMKMCAHHEC HOBBIX CTHICH  CIHCKOB, IK.2.1, IIK.3.1,
YHCI0BOH HH(popMaHH dopMmarupoBanre co3JaHHBIX cruckoB. Cozganne W OQOPMICHHE Ta3eTHBIX OK 01, OK 02,
6
k0I0HOK. OdOopMIICHHE KOJOHOK TEKCTA ¢ mOMOINp TaOymsuuu. CrocoObt OK 03, OK 04,
co3maHug Tabmul, npeoOpasoBaHHe TekcTa B TaOmunpl. KoHCTpykTOp: CTHIN OK 05, OK 09

odopmicHue Tabmuu. MakeTr: A00aBICHHE U yOAICHHE (PAarMEHTOB TaOIMLBL,




pacmonoKeHUE M HampaBiIcHUEC Tekcta. Hymeparus cTpaHWL, KOJOHTHUTYIBL,
paspeiBel  cTpanui,  pasgaenoB.  CrwieBoe  OoQOPMICHHE — 3arojO0BKOB,
penaktupoBanue crtuied. Co3maHHe W PEAAKTUPOBAHHEC aBTOCOOHMPACMOrO
OrJABICHIA. JKOHOMHYCCKHE pacueThl W aHalu3 (PHHAHCOBOTO COCTOSHHS
npeanpustus. Opranuzanus pacdyetoB B TaOmuaHoM mpoueccope MS Excel.
OtHocutenpHas u abcomoTHas aapecanus B TabaumaHoM npoueccope MS Excel.
Ceszannble Tabmunpl. Pacuer mpomeskyrounelx uroros B Tadmmmax MS Excel.
IMoaGop mapamerpa. Opranuzaius obparHoro pacucta. Csazu Mexkay daiiaamu u
koHcoaumanms aanHeix B MS Excel. Hakomnmenue cpeacTs M HHBECTUPOBAHHUC
npockToB B MS Excel. Mcrons3oBanue 371eKTpOHHBIX TaOIHI 47151 PUHAHCOBBIX U
SKOHOMHMHYECKHX pacueToB. Mcnonk3oBaHne cniemHanu3HpOBaHHBIX MPOTPaMM IS
aHanmu3a (PHHAHCOBOTO COCTOSIHUS OPraHH3aALNN

B ToM yncie NpAKTHYECKHX 3aHATHIA 6
[Ipakrrueckoe 3amatue NeS. Coszmanue W ODOPMICHHE MAapKHPOBAHHBIX, )
HYMEPOBAHHEIX 1 MHOTOYPOBHEBBIX CIIMCKOB, FA3CTHRIX KOIOHOK.
IMpaktuueckoe sanstre Ne6. Cozmanue u odpopmicHue tadnui B Tekcte. Crunm, )
CO3JaHHE U PEIAKTHPOBAHHIE aBTOCOOHPACMOro OrnaBiIcHus. | umepcerk.
[Ipaktrueckoe zanarue Ne7. OtHocuTenmpHas u aOCOMIOTHAS aapecamus B )
tabnuaHoM nporeccope MS Excel. @umbtpsr.
Tema 2.2. Copep:xanne yueGHOro matepuasa 4
Texnosiornn cosaanust 1 | Komnerorepnas rpaduka, ee BUAsl. MyIbTHMEAHWHBIC TPOTPAMMBL. IK.1.1, TIK. 1.3,
o6pa6oTku rpaduyeckoii | HasHaucHne u OCHOBHBIC BO3MOKHOCTH IPOTPAMMBI IMOATOTOBKH IMPE3CHTALIMI 2 IK.2.1,TIK.3.1,
uHhopmanuu MS Power Point. OcHoBHbBIC TPSOOBAHUS K ACIOBBIM MPE3CHTALIUSIM. OK 01, OK 02,
B Tom uncie npakTHYeCKHX 3aHATHI 2 OK 03, OK 04,
IMpaktuueckoe 3anstue Ne8. CozmaHue MyJIbTUMCAMUHBIX Mpe3cHTamii B MS ) OK 05, OK 09
Power Point.
Pazgen 3. TerekoMMYyHUKALITHOHHBIE TEXHOJIOTHH 4/2
Tema 3.1. Copep:xanune yueGHOro Mmatepuasa 4 IK.1.1, TIK.1.3,




IIpeacraBnenus o
TeXHHYECKHX H
NporpaMMHBIX cpeJcTBax
TeJIEKOMMYHHKALHOHHBIX
TEeXHOJOr Ui,

Wuteprer-texnonorun. CrocoObl U CKOPOCTHBIC XAPAKTCPUCTHKH MOAKIIOUCHHSL,
mposaiiaep. [louck nundopmarmu ¢ ucnonp3oBaHueM KoMnberoTepa. IIporpammusie
MOWCKOBbIC CepBUCH. Mcmomp3oBaHue KiaroueBHIX cnoB, (pa3 Anma mMOWCKa
unpopmarun. KomGunanmu yciaosus moucka. Ilepemaua uubopmanmu MExKIy
komnbrotepamu. IlpoBoaHas w OecnpoBoaHas CBA3b. METOABI CO3MaHUS M
compoBokAcHUA caiita. Bpaysep. [lpumepsr paboThl ¢ WHTCPHET-MAra3uHOM,
HHTCPHET-TYParcHTCTBOM, HHTCPHET-OMOnmnotekoil n np. IlonckoBeie cuCTEMEL.
[Tpumep moucka HHGOPMALH HA TOCY IAPCTBEHHBIX 00Pa30BATEIbHBIX NOPTATAX.
Ocy1iecTBICHUE MOUCKA HHPOPMALUK WK HH)OPMAITMOHHOTO 00BEKTA B TEKCTE,
dalinoBeix CTpykTypax, Oasax maHHbix, cetu HWurteprer. Co3gaHue siuka
3MEKTPOHHOH MOYTHI M HACTPOWKa ero mapamerpos. DopMupoBaHHE axpecHOU
kaura. ColManbHBIC CETH. JTHUCCKHE HOPMBI koMMmyHuKarmi B MHTepHere.
Wutepuer-xypHans 1 CMU.

B ToM yncie NpAKTHYECKHX 3aHATHIA

[Ipakrrueckoe 3anarue Ne9. PaGoTta ¢ MOHCKOBBIMH CHCTEMaMH, 3ICKTPOHHOU
nouroii.  Co3maHme  calTa-BU3UTKH  CPEACTBAMU  OHJIAHH-PEIAKTOPA.
Ucnonb3osanue cepsucoB  Google Docs  ams  coBmMecTHOH  paboThl €
JAOKYMCHTaMHU.

MK2.1,TIK3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09

IIpomexyTouHasi aTTecTranus

Bcero:

38




3. YCJIOBUS PEAJTM3ALIMN YYEBHON JUCIUTLINHBI

3.1. Jlus peanu3alud NPOrpamMMbl Y4eOHOH JAMCUMIIMHBI JAOJUKHBI OBITH
NpeayCMOTPeHbI CJIeAyIoIIHe crelualbHble MOMelleHHsI:

Kabuner «AHanm3a JOTUCTUYECKOH NeATEIbHOCTHY», OCHAIICHHBIH O00pYyAOBaHUEM:
nocka ydeOHas, pabouee MeCTO MpenojaBaTesisi, CTOJBI, CTYJbs (IO YUCIY OOyYarOLIMXCs),
TEXHUYECKMMU CpeICTBAMU KOMIIBIOTEp C J[AOCTYIIOM K HHTEpHeT-pecypcaM, CpencTsa
BU3YaJIM3ALIH, HATJISITHBIE TIOCOOUSI.

Jlaboparopuss  «[ImaHMpoBaHUST ¥ OpPraHM3alUU  JIOTUCTHYECKHX  IPOLIECCOBY
OCHallleHHbIE
B coorBercTBUM ¢ 1. 6.1.23 mnpumepHOH OCHOBHOH 0Opa3oBaTeNbHONW MPOrpamMMBbl
IO CIMEeLUaNTbHOCTH.

3.2. UudopmanuonHoe o0ecneueHne peajTu3aliu NPporpaMmmbl

Jns peanuzanuu nporpamMmbl  OnOIHOTEeYHBINH (OHI 00pa30OBATENBHON OpPTaHH3ALMH
JOJDKEH UMETh MeYaTHBIE U/UJIH 3JIEKTPOHHBIE 00pa30BaTebHbIE U HH(POPMAIIMOHHbBIE PECYPCHI
1T KICTIOJTb30BaHMs B 0Opa3oBarenbHOM mporecce. [Ipu ¢popmuposannu 6ubnnoredHoro Gonaa
o0pa3oBaTeNbHON OpraHu3allieil BHIOMPAeTCs HE MEHEe OIHOTO HM3JaHUS W3 MEPEeYMCIEHHbIX
HU)KE MEYaTHBIX U (MJIH) 3JIEKTPOHHBIX HM3IaHHIl B KAa4eCTBE OCHOBHOIO, TMPH 3TOM CIHUCOK
MOYKET ObITh JOTIOJIHEH IPYTUMH H3IaHUSIMH.

3.2.1. OcHOBHbIE MEYATHBIE U YJIEKTPOHHBbIE H3AAHUS

1. Buykos, A. A. OcHOBbI MH(POPMALMOHHOW OE30MaCHOCTH:  3aIIHUTa
uHpopMaruu . yaebHoe mocobue st cpenHero npodeccuoHanbHoro odpasosanusi / A.
A. BuykoB. — 3-e usn., nmepepad. u gon. — Mocksa : U3narensctBo HOpaiir, 2021. —
161 ¢. — (Ilpodeccuonanbroe odpazopanne). — ISBN 978-5-534-13948-8. — Tekcr :
snekTpoHHbi  //  OOpasoBarenbHass matgopma FOpaiit [caiit] —  URL:
https://urait.ru/bcode/475890

2. I'aBpunios, M. B. Muadopmarnka 1 nHPOPMALTMOHHBIE TEXHOJIOTUH | yUeOHHK
s cpenHero npodeccuonanbHOro odpasosanusi / M. B. I'aspunos, B. A. Kiiumos. — 4-

e m3a., nepepab. u gom. — Mocksa : UsmarensctBo FOpaiit, 2021. — 383 c. —
(ITpogeccuonanvHoe obpaszoBanme). — ISBN 978-5-534-03051-8. — Tekcr
snekTponHbii  //  OOpasoBarenbHass 1atgopma IOpaiit  [calit] —  URL:

https://urait.ru/bcode/469424

3. Kyx, 0. A HuHpopMaunMOHHBIE TEXHOJOTHU: MYyJIbTUMenua . y4eOHoe
nocodue s cro / 0. A. Kyk. — Cankr-IlerepOypr : Jlanb, 2021. — 208 ¢. — ISBN
978-5-8114-6829-4. — TekcT : 3neKkTpoHHbIA // JlaHb : 3JEKTPOHHO-OMOIHOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/15364 1

4. Kypasnes, A. E. Hnadopmaruka. Ilpaktukym B cpeme Microsoft Office
2016/2019 : yuebnoe mocodue nis cro / A. E. XKypasnes. — 2-e uzn., crep. — CaHKT-
[erepOypr : Jlanwb, 2021. — 124 c¢. — ISBN 978-5-8114-8610-6. — Tekcr
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4. KOHTPOJIb 1 OLIEHKA PE3Y.JIbTATOB OCBOEHUS
YYEBHOI JTUCIHUATLTHHBI

Pe3yabTaThl 06yueHus

Kpurepun ouenkn

MeToab! OLIECHKH

Hepeqeﬂb 3HaHHﬁ, 0CBAauUBAaEMbIX B paMKaxX JUCHHIIJTHHbI

3HATH:

AKTYanbHBIH NPO(ECCHOHATBHBIA H
CONUABHBIH KOHTCKCT, B KOTOPOM
HCOOXOANMO BECTH
PO CCHOHANBHYIO ACIATEIPHOCTB,
OCHOBHBIC MCTOYHWUKH WH(pOpMAIm
U PECYPCH Ui PCINCHHS 3a1ad |
mpobieM B mPOECCHOHATBHOM
H/WJIHM COLIMATEHOM KOHTEKCTE,
ANTOPUTMBI  BBHIMIONHCHUS PaboT B
mpo)SCCHOHANBHONH M CMEXKHBIX
00IacTAX;

METOBI padoTHI B
mMpo)SCCHOHANBPHOH M CMEXKHBIX
chepax;

OCHOBHBIC METOABI M CPCACTBA
cObopa, oOpaOoOTKH,  XpaHCHUS,
nepeaadu u HAKOTIICHUS
uHpOpPMALTUH;

TEXHOJIOTHIO TIOWCKA WH(DOPMAIIUH B
cetn MaTEpHET;

HOMCHKJIATYPY  WH(OPMAITHOHHBIX
HCTOYHHUKOB,  NPHUMCHACMBIX B
po)eCCHOHANBHON  JCATSIPHOCTH,

HPUEMBI CTPYKTYPHUPOBAHHS
uHpOpPMAITUH;
COACPIKAHUC aKTyaJIbHOU

HOPMAaTHBHO-TIPaBOBOU
JOKYMCHTALHH;

OCHOBBI IIPOCKTHOH JCATEIBHOCTH;
mpaBuia OQOPMICHHS TOKYMEHTOB
U TIOCTPOCHHS YCTHBIX COOOIICHMIA;
HA3HAYCHWE, COCTAaB, OCHOBHBIC
XapPaKTCPUCTUKU OPTaHU3ALMOHHOU
U KOMITBIOTCPHOH TCXHHUKHU;
OCHOBHBIC KOMITOHCHTHI
KOMIBIOTCPHBIX CCTCH, TPUHLIMITEL

MaKEeTHOM nepegadu JTAHHBIX,
OpPraHu3aLHIo MEKCETEBOTO
B3aNUMOJACUCTBHSL,

HA3HAUCHUC u MPUHLIUIIBL

HUCIIOJIb30BAHUA CHUCTCMHOTO nu

JEMOHCTPUPYET 3HAHUS
aKTYaJqbHOTO MPOGECCHOHATEHOTO
U COLMATBHOTO KOHTCKCTA, B
KOTOPOM  HEOOXOJUMO  BECTH
podheCcCHOHATBHY IO
JCSATCIBHOCTB;

JEMOHCTPUPYET 3HAHUSI OCHOBHBIX
HUCTOYHUKOB  HHpOpMALMH U
pecypcel Ui PCLICHHS 33134 |
mpobiieM B MPOodecCHOHATHHOM
I/I/ WA COTUAIIBHOM KOHTCKCTC,
JEMOHCTPUPYET 3HAHUS
AJITOPUTMOB BBITIOJTHCHUA pa60T B
mpo(ecCHOHATBPHON M CMEYKHBIX
00J1aCTAX;

JEMOHCTPUPYET 3HAHUS METOJ0B
paboTel B mpoecCHOHATBHONU H
CMEKHBIX cepax;

JEMOHCTPUPYET 3HAHUSI OCHOBHBIX
METOMOB H  CPeACTB  cOopa,
00paboTKH, XpaHCHHUS, IEPEIAYN U
HaKOIUICHU HH(popMaryy;
JEMOHCTPUPYET 3HAHUS
TCXHOJIOTHH TOWCKA HH(POPMAITUH
B cetn MHTEpHET;

JEMOHCTPUPYET 3HAHUS
HOMCHKJIATYPBl HHPOPMALIOHHBIX
HUCTOYHHUKOB, OPUMCHACMBIX B
podeccHoHaTBPHON
JCATCIIBHOCTH;

JCMOHCTPUPYET 3HAHUS IIPHEMOB
CTPYKTYpUpOBaHuS HHpOpMaIH;
JEMOHCTPUPYET 3HAHUS
coacpKaHus AKTyaJIbHOU
HOPMAaTHUBHO-TIPABOBOU
JOKYMEHTALINH,

JCMOHCTPUPYET 3HAHUS OCHOB
MPOEKTHOU ACITEIbHOCTH,
JEMOHCTPUPYET 3HAHWA MPABUI
ohopmiicHUsT ~ TOKYMECHTOB U
MOCTPOCHHUS YCTHBIX COOOIICHHUIA;
JEMOHCTPUPYET 3HAHUS

VYertHBIH onpoc.
Tectuposanue.
Kontponbaeie paboTsL.
[Iposepounsic paboThI.
O1reHKa BBIIIOJIHEHUS
MPAKTUYICCKOTO 3aTaHM.

3 "
JINYHOCTHbIE pesy/IbTaTbl 06YYaIOLWMXCA YUUTLIBAIOTCA B XOA€e OLEeHKN pe3y/IbTaToB 0CBOeHUA yuebHOM

AUCLUMN/IUHDI,




HNPUKIAAHOTO HPOTPaMMHOIO | HA3HAYECHUS, COCTaBA, OCHOBHBIX
obecrieueHNs, XapPaKTEPUCTHK OPraHU3aLUOHHOMN
MPUHLIMITEL 3aIMATH HHPOPMALUH OT | U KOMIBIOTCPHOM TCXHHKH,

HECaHKLMOHUPOBAHHOTO AOCTYIIA; JEMOHCTPHUPYET 3HAHUS OCHOBHBIX
MPABOBBIC ACMEKTHl KCIONb30BAHHS | KOMIIOHCHTOB KOMITBIOTCPHBIX
vH(OPMAITMOHHBIX TCXHOJIOTHH U | CeTCH,  MPUHIMIIOB  MAKCTHOH
MPOrpaMMHOT0 00CCTICUCHUSI; nepeaavdl JaHHBIX, OPTaHU3alyn
OCHOBHBIC MOHATHS | MEXKCETCBOTO B3aUMOICHCTBU;
ABTOMATH3UPOBAaHHOH  00paboTKH | AEMOHCTPUPYET 3HAHUA
uHpOpPMALTUH; HA3HAYCHUS u MPUHIIUATIOB
OCHOBHBIC YI'PO3BI U METO b HCHONB30BAHUS  CHCTCMHOIO H
obecrieueHNs HHHOPMALIMOHHON MPUKIIATHOTO MPOTrPaMMHOTO
OC30IIACHOCTH obeceUcHu,

JEMOHCTPHPYET 3HAHUS

MIPUHIMIOB 3aIMUTH HH(popMarmu
ot HECaHKLIHOHUPOBAHHOTO
JOCTYII;

JEMOHCTPUPYET 3HAHUS MPABOBBIX
ACIICKTOB HCTIONTb30BAHUS
UH(POPMAIMOHHBIX TCXHOIOTHH U
MPOrPAMMHOTO OOCCIICUCHHS;
JEMOHCTPUPYST 3HAHUS OCHOBHBIX
TIOHATHUH ABTOMAaTU3UPOBAHHOMU
oOpaboTku uHpopMaIHY;
JEMOHCTPUPYST 3HAHUS OCHOBHBIX
yIpo3 U METOJOB OOCCIICUCHHUS
nH(POPMALTMOHHOH OC30aCHOCTH

NJIHHbI

Ilepeyenb ymeHHii, 0CBANBAEMBIX B PAMKAX JHCLH
YmeTs: JEMOHCTPHUPYET YMEHHE
pacmo3HaBathk 33Aa4y WK npodiaeMy | HACHTHGHULUUPOBATE NpodIeMy B
B poeCCHOHATEHOM nin | npodeccHoHATEHOM WA
COLIMATBHOM KOHTEKCTE; COLIHATIBHOM KOHTEKCTE;
aHATU3UPOBATh 3agaday WK | AEMOHCTPHPYET YMCHHE
mpoOJIeMy H BBIACIATH ¢€ COCTABHBIC | aHAMH3UPOBATE  3aJady  HIH
YaCTH; mpodieMy W BBIACTATH €€
ONPEAENATE STAbl PSIICHMS 3aJa4H; | COCTABHBIC YaCTH;
BBUIBIATD M 3(PPEKTUBHO HCKATh | JCMOHCTPHUPYET VMCHHE
uHpOpMaIUIo, HEOOXOAUMYIO JUId | ONPEIEITh  3Tambl  PCLICHUA
PCIICHMS 3312491 /UK TPOOIeMbI, | 3a4a4H,
BIAJACTh AaKTYaJbHBIMH MCTOJAMH | ICMOHCTPHPYST YMCHHE BBISBIISATH
paboTel B MPOQECCHOHANBHOH U | U 3pdexTuBHO HCKATh
CMEKHBIX cepax; HHPOPMALIHIO, HCOOXOAUMYIO AT
ONpEENATh 3aJaud Uil TOWCKA | PELICHUS 3a1a4u u/unu
vHpOPMALTHH, MPOOIEMBI,
ONPEAENATh HEOOXOIUMBIC | JCMOHCTPHPYET YMCHHE
HUCTOYHUKH HH(OPMALINH; HCTIOTb30BAHHUS AKTYaJIbHBIX
CTPYKTYPHUPOBATh MOJYYacMYI0 | METOIOB paboTsl B
uHGpOPMALTHIO, npoeCCHOHANBHON ©  CMEIKHBIX

JKcnepTHOS HAOIIOACHUE U
OLICHUBAHHC BHITIOTHCHUS
WHIUBHYAIBHBIX H
IPYIIOBBIX 33JAHUM.
OucHka pe3ynprara
BBITIOJTHCHHS TIPAKTUICCKUX
pador.

Texymuii KOHTPOIIb B
dbopme cobeceroBaHUs,
PCIICHUS CUTYALIOHHBIX
3a1a4

BBLACIANTh Haubojee 3HaumMoe B | chepax;




nepeune uHpopMayu;

OMPEIENATh aKTYaIbHOCTh
HOPMAaTHBHO-TIPABOBOU
JOKYMCHTALMN B
poheCCHOHANBHON ACATCIIHOCTH,
oOpabaTteiBaTh TECKCTOBYIO
TabIIHYI0 HHpOpMaLHIO;
HCTONb30BaTh ACIOBYIO TpaduKy H
MYyJIbTUMEINA HHPOPMALIHIO;
CO3JaBaTh MPE3CHTALINH,

YUTaTh (MHTEPIIPETHPOBATH)
uHTepdelic  CHCIMATH3HPOBAHHOTO
MPOrPAMMHOTO obecneucHus,
HAXOMUTh KOHTCKCTHYIO TOMOIIb,
paboTarh ¢ JOKYMCHTAIUCH,
MOJb30BATHCS
ABTOMATH3UPOBAHHBIMH CHCTCMAaMH
JEIOMPON3BOCTBA

JEMOHCTPHPYET VMCHUE
ONpelenaTh 3aJa4H A IOHCKA
nHpOpPMALIIH;

JEMOHCTPHPYET VMCHUE
OTPCACTATE HCOOXOAUMBIC

HCTOYHUKHU HH(popMaryy;
JEMOHCTPUPYET YMEHHE
CTPYKTYPHUPOBATh  MOJYYACMYIO
nHPOPMALIHIO;

JEMOHCTPUPYET YMEHHUE BBIACIATD
HauOonee 3HAUYUMOE B MEPEUHE

nHpOPMALIIH;
JEMOHCTPHPYET VMCHHE
OTIPEACTIATh aKTYaIbHOCTh

HOPMAaTHBHO-TIPABOBOU

JOKYMEHTaUHN B
podeccHoHaTBPHON
JCSATCIIBHOCTH;

JEMOHCTPUPYET YMEHHE
oOpalaTbIBaTh TECKCTOBYIO

TabIUYHYI0 HHPOPMALTHIO,
JEMOHCTPHPYET VMCHUE
HCIOb30BaTh ACIOBYIO rpaduKy U
MyJIbTHMEANA HHPOpMALIHIO;
JEMOHCTPHPYET YMCHHE CO3JaBATh
MPE3CHTALINY;

JEMOHCTPUPYET YMEHHEC YHTATh
(uaTepnpeTHpOBaTh)  MHTEPQEIC
CHCIMATH3UPOBAHHOTO
MPOrPAMMHOTO obecreueHus,
HAXOAUTh KOHTCKCTHYIO TIOMOIIb,
JEMOHCTPUPYET YMEHHE PaboTarh
¢ JOKYMEHTALUEH;
JEMOHCTPHPYET VMCHUE
MOJTB30BATHCS
ABTOMATH3UPOBAHHBIMH
CHUCTEMaMH JCTIONMPOH3BOICTBA
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